
Saving PowerPoint 

Presentations as PDF 

handouts 
Protect your work  

and increase access 



Start by choosing 

the Save As option 

in the File menu 

instead of the usual 

Save option. 



Access the drop 

down Save as type 

menu and find the 

PDF (*.pdf) option. 



After choosing the 

PDF file type, click on 

the Options… button 

on the lower left side 

of the Save As box. 



Here you can decide 

what you would like to 

publish, the options are 

the same when you 

print a presentation. 



After choosing your 

options and saving your 

project, it will open as a 

PDF file.  Upload it to 

your Moodle classroom 

or your favorite 

website! 


