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ENABLE WAITING ROOMS
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To enable a waiting room for an
EXiSting meeting: Professional Development Training Sessions

Click into the meeting you want to edit.
. . . Edit this Meeting
Scroll down and click the Edit this

Meeting button

To enable a waiting room for a new
meeting: In the meeting creation

process, enable Waiting rooms will be Meeting Options [0} Enable join before host
an option.

¥/ Mute participants upon entry

Scroll down to the Meeting Options
section and check Enable waiting room. @ Enable waiting room

Make sure that Enable Join Before Host
is UNCHECKED.

Vieeting Options .
Meeting Options Enable join before host

Click Save and the settings will be
visible on the saved meeting settings

page.
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