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FALL SEMESTER, 2015

August 24
August 24
August 25
September 2
September 2
September 7
September 9
September 10

September 21
November 11
November 13

November 26-27
November 30
December 14-18
December 21

Orientation/Registration

Classes begin at 4:00 p.m. *

First full day of classes

Last day to register or add a class
Last day to drop a class without a record
Labor Day - no classes

Final bill payment

Application for graduation due for
springand summer ($25 late fee
beginning Sept. 11)

Enrollment census date

Veterans Day - no classes

Last day to withdraw from term or
drop with record

Thanksgiving - no classes

Classes resume

Final Exam Week

Grades due at 12:00 noon

SPRING SEMESTER, 2016

January 11
January 11
January 12
January 18
January 21
January 21
January 27

February 8
February 11

February 15
March 14-18
March 21
March 25-28
March 29
April 8

May 9-13
May 14
May 17
May 30

Orientation/Registration

Classes begin at 4:00 p.m. *

First full day of classes

Martin Luther King, Jr. Day - no classes
Last day to register or add a class

Last day to drop a class without a record
Final bill payment deadline

Enrollment census date

Application for graduation due for summer
and fall ($25 late fee beginning Feb. 12)
Presidents Day - no classes

Spring Break

Classes resume

Easter Break - no classes

Classes resume

Last day to withdraw from term or

drop with record

Final Exam Week

Commencement

Grades due at noon

Holiday - Memorial Day

SUMMER SESSIONS, 2016
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GENERAL INFORMATION

General Information

History

Mayville State University is one of North Dakota’s original colleges, since its establishment was provided for in the state
constitution of 1889. Teachers colleges (then called “normal schools”) had grown rapidly since their introduction into the
field of American higher education soon after the Civil War. Three times the Legislature of the Dakota Territory had moved
toward the establishment of colleges for teacher education, but none of these efforts bore fruit for the people of the area
which became North Dakota.

The constitutional convention of 1889 located the nine original state institutions, although the actual process of organization
had to be left to the first Legislature. A land grant of 30,000 acres provided the basis for the establishment of Mayville State.

Classes began in 1890, and the following spring the second state Legislature provided funds for a building. The first classes
were held in “Old Main” in 1893. From those beginnings, the college story is one of growth and progress. The year 1925
was a particularly significant year with the State Board of Higher Education giving the authority to grant a Bachelor of Arts
in Education degree. The Normal School thus automatically became a “teachers college,” establishing a junior college
division providing general education and offering a four-year degree. From time to time additions have been made to the
curriculum, and as enrollment has grown, new buildings have come to dot the campus.

In 1948, the B.A. degree in Education became a B.S. degree in Education with the first non-teaching Bachelor of Arts
degree being offered in 1961. In the 1970s, the University established programs in business and computer information
systems. In the early 1980s the degrees of Bachelor of Science and Bachelor of General Studies were approved. The
present name, Mayville State University, was approved by the Legislature in 1987.

In recent years Associate of Arts degree programs have gained wide acceptance by students desiring less than the tra-
ditional four-year degree. In addition to the regular degree programs, one- and two-year pre-professional programs are
available to students who wish to complete the first years of university programs.

Mayville State University has recently added majors in Medical Laboratory Science, Early Childhood Education, Communi-
cation, Special Education, Studies in Education, RN to BSN Nursing, and a Music Minor. Mayville State also has creative
Bachelor of Applied Science degrees in Computer Information Systems and Business Administration. These programs al-
low seamless articulation for students who have earned an Associate of Arts (A.A.), Associate of Applied Science (A.A.S.),
an Associate of Science (A.S.), or other Applied Associate degrees. The Bachelor of Applied Science degree in Business
Administration; Bachelor of Arts degree in Early Childhood; Bachelor of Science in Education degrees in Elementary
Education, Early Childhood Education, and Special Education; Bachelor of Science in Business Administration; Bachelor
of Science in Mathematics; Bachelor of Science in Education in Mathematics Education; Bachelor of University Studies;
Bachelor of Science in Nursing (RN to BSN) and Associate of Arts degrees in Business Management and Early Childhood
are offered at a distance or online.
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GENERAL INFORMATION

Mission

The mission of Mayville State University is to educate and guide students, as individuals, so that they may realize their
full career potential and enhance their lives. We do this in an environment that reflects our tradition of personal service,
commitment to innovative technology-enriched education, and dynamic learning relationships with community, employers,
and society.

As a member of the North Dakota University System, Mayville State University offers undergraduate degrees.

Approved by the State Board of Higher Education February 20, 1998.

National Leadership in Technology

Mayville State became the nation’s first TabletPC University in 2004. When you come to Mayville State University, you will
receive your own TabletPC computer. Every classroom at Mayville State University has wireless network and/or Internet
connectivity, as do the library, residence halls and other campus locations. You will have online access on campus 24/7,
wherever and whenever you prefer to study. By the time you graduate, you will have the skills and knowledge to work with
computers on the job and in your personal life.

Administrative Organization

Mayville State University is governed by the North Dakota State Board of Higher Education, consisting of nine members
appointed by the governor of the state.

The State Board sets major policies for the institutions under its control. The Board appoints the president of the University
to carry out broadly delegated duties. The president is the chief administrative officer of the University. The president ap-
points all other administrative officers and is the communication link between the campus and the Legislature and Board.

On the local level, the University functions through a number of student-faculty-staff committees that review and recom-
mend policy to the Faculty Association, which is the major academic policymaking body. Students, staff and faculty are
encouraged to participate in the numerous committees that help run Mayville State.

English Proficiency

North Dakota state law and North Dakota State Board of Higher Education policy require that students have the right to
report communication concerns related to their professors. MSU students are advised to adhere to the following channels
until the communication problem has been resolved: 1.) instructor, 2.) respective Division chair, 3.) Vice President for Ac-
ademic Affairs, and 4.) the University President.

Accreditation

Mayville State University is accredited by The Higher Learning Commission (HLC) and is a member of the North Central
Association (NCA); and is accredited by the National Council for the Accreditation of Teacher Education (NCATE).

Undergraduate Catalog Disclaimer

Catalogs and bulletins are prepared for the purpose of providing prospective students and other interested persons with
information about the institution. The right is reserved to change any of the rules and regulations of the University without
notice, including those relating to admission, instruction, and graduation. The right to withdraw curricula and specific
courses, alter course content, change the calendar, and impose or increase fees is similarly reserved. All such changes
are effective at such times as the proper authorities determine and may apply not only to prospective students but also to
those who already are enrolled in the university. The official Mayville State University Academic Catalog is located on the
MSU Web site at www.mayvillestate.edu.
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GENERAL INFORMATION

Equal Opportunity Policy

Mayville State University is committed to providing equal education and employment opportunities to all persons, in com-
pliance with all applicable federal and state laws and including appropriate affirmative action efforts. Mayville State does
not discriminate on the basis of race, color, religion, national origin, sex, age, marital status, sexual orientation, physical
or mental disability, status due to receipt of public assistance, or any other group or class against which discrimination is
prohibited. Inquiries concerning compliance may be directed to Mayville State University’s Equal Opportunity Officer, Main
Building, 330 Third Street NE, Mayville, ND 58257-1299.

Location

Mayville is located in Traill County, in east central North Dakota, in the heart of the Red River Valley. Highway 200 con-
nects the University to the western counties, while 1-29 puts MSU students within a 45 minute drive of Grand Forks and
Fargo, where major bus, rail, and air transportation are available. Winnipeg, Canada, and Minneapolis, MN, both afternoon
drives, offer social and cultural experiences to students on weekends.

Campus Facilities

The Mayville State campus is designed to foster a small, intimate atmosphere, while offering all the facilities needed to
develop a comprehensive program including a wide variety of extracurricular activities.

The campus covers 55 acres with the majority of academic buildings joined by connecting corridors to make traveling
between classes a pleasure in cold weather. Adjoining the campus is a large recreational area. A football stadium, prac-
tice fields, tennis courts, swimming pool, handball/racquetball courts, and one of North Dakota’s finest outdoor baseball
diamonds complete the comprehensive recreational facilities. In 2004, a Wellness Center was added to the recreational
complex for use by MSU students as well as community members.

In 2011, the renovation of Agassiz Hall, MSU’s largest residence hall was transformed to provide suite- and apartment-style
living accommodations for students. In 2012, the science and library buildings had significant renovations completed with
an which is the new home for the Division of Education and Psychology. In 2015, an addition will begin for HPER which will
provide more and improved academic space.
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PROGRAM OFFERINGS

Programs Offered

Baccalaureate Degrees

The four-year degrees available from Mayville State University include the Bachelor of Science in Education, Bachelor of
Arts, Bachelor of Science, Bachelor of Applied Science, and Bachelor of University Studies. Each requires satisfactory
completion of a minimum of 120 semester hours of college courses. Most degrees require a major and a minor field of
study. Specific requirements for the various majors and minors are listed in the Departments and Curricula section of this

catalog.

Teaching Majors *

Early Childhood Education (B.S.Ed.) t
Elementary Education (B.S.Ed.) t
Secondary Education Majors:
Composite in Biology Education (B.S.Ed.)
Composite in Chemistry Education (B.S.Ed.)
Composite in Social Science Education (B.S.Ed.)
English Education (B.S.Ed.)
Geography Education (B.S.Ed.)
Health Education (B.S.Ed.)
History Education (B.S.Ed.)
Mathematics Education (B.S.Ed.) t
Physical Education (B.S.Ed.)
Special Education (B.S.Ed.) t

* Certification for teacher education available for all teaching majors.

T Coursework in this major is also available at a distance

Non-Teaching Majors

Applied Psychology (B.A.)

Biology (B.S.)

Business Administration (B.S.) T
Business Administration (B.A.S.) t
Chemistry (B.S.)

Communication (B.A.)

Computer Information Systems (B.S.)
Computer Information Systems (B.A.S.)
Early Childhood (B.A.) 1

English (B.A.)

1T Coursework in this major is also available at a distance

Graduate Credit

Fitness and Wellness (B.S.)
Health (B.S.)

Mathematics (B.S.) t

Medical Laboratory Science (B.S.)
Nursing (B.S.N.) t

Social Science (B.A.)

Sport Management (B.S.)

Studies in Education (B.A.) T
University Studies (B.U.S.) t

Mayville State University offers graduate credit in the area of teacher education and library media and information science.
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PROGRAM OFFERINGS

Minors

Accounting Health/Health Education

Biology/Biology Education History/History Education

Business Administration t Library Media and Information Science t
Chemistry/Chemistry Education Mathematics/Mathematics Education
Coaching Music Education

Communication Physical Education

Computer Information Systems Physical Science

Developmental Adapted Physical Education Psychology/Psychology Education

Early Childhood Education Science for the Elementary Teacher t
English/English Education Social Science/Social Science Education
Fitness and Wellness Sociology

General Science t Special Needs 1

Geography/Geography Education Sport Management

1T Coursework in this major is also available at a distance

Two-Year Associate of Arts Degree (minimum of 64 s.h.)

Business Management (A.A.) t
Early Childhood Associate (A.A.) t

1 Coursework in this major is also available at a distance

Certificates

Emergency Response Certificate of Completion
Plasmid Science Certificate of Completion
Title | Certificate of Completion t

Professional Program Information

Not all students complete their degrees at Mayville State University, but some find it convenient to complete the first few
years of college here before transferring to other institutions for advanced specializations. Information and Web sites for
these programs are printed in the “Degree Programs” section of this catalog.

Chiropractic Mortuary Science
Criminal Justice Nursing

Dentistry Optometry
Engineering Pharmacy

Law Physical Therapy
Medical Veterinary Science

Medical Laboratory Science

Dakota Nursing Program
Licensed Practical Nursing and Associate Degree Nursing programs are available on the Mayville State campus in collab-

oration with the Dakota Nursing Program and Lake Region State College. MSU provides the prerequisites for the nursing
program. DNP graduates may seamlessly transfer into MSU’s online RN to BSN program.
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STUDENT ADMISSIONS

Student Admissions

Admissions Procedures

Submit an application online

1.

Go to the Mayville State University web page at www.mayvillestate.edu. Click on Apply Now. You will be prompt-
ed to create an account to begin the application process. Follow the instructions and steps of the application
process as prompted.

When you get to the end of the online application, you can select “Pay by credit card” or “Send check” for the
required $35 application fee.

If you have any questions with the application process, please call the Admissions Office at 701-788-4635.

If you will be a freshman, request that your official high school transcript be submitted directly from your
high school or testing center to the Admissions Office. If you have an official GED Report, have both the
GED Report and your official high school transcript sent directly to the Admissions Office. The initial high school
transcript should be complete through the end of the junior year and followed by a final transcript upon completion
of all high school requirements. An admissions decision will be made with a sixth or seventh high school semester
whenever possible with the understanding that a final academic transcript will be submitted upon graduation. A
final high school transcript must show the date of graduation and be signed by an official at the high school. If the
final transcript is not received by the first week of the student’s attendance, subsequent registrations may not be
allowed and students will not receive federal financial aid until a final official transcript is provided. All freshman
applicants graduating from high school in 1993 and thereafter must verify that core curriculum requirements have
been met in order to be admitted to the University.

If you will be a transfer student, request your official college transcripts be submitted directly to the Admissions
Office. If you are currently attending another college or university, an in-progress official transcript will be used for
Admission with a final transcript required after grades and/or degree are posted. NOTE: Failure to list all colleges,
universities, technical, proprietary or other schools attended (beyond high school), whether or not credit was
earned, may result in dismissal, loss of credit, or both.

Submit official test results from either the American College Test (ACT) or the Scholastic Aptitude Test
(SAT). Applicants should take either test before high school graduation. High school counselors or principals
should be contacted for information pertaining to registration and score reporting of these tests. MSU ACT code
is 153212 and MSU SAT code is 6478. If 25 years of age or older, applicants may receive ACT or SAT exemption
status by virtue of age, previous college experience, or due to extenuating circumstances.

Complete and return the University immunization form to the Admissions Office on or before beginning
classes. For anyone born after 1956, proof of immunization against measles, mumps and rubella (German mea-
sles) must be supplied by official documents. This is required for students enrolled in any on-campus class(es).

Effective fall 2012, all newly admitted students ages 21 and younger who are residing in campus housing must
provide documentation that they received the Meningococal disease (Meningitis) vaccination within the last five
years.

Complete the online housing application (http://www.mayvillestate.edu/prospective-students/campus-liv-
ing/housina/housing-application/). Residence hall requests are granted on a first-come/first-served basis.

Documents are considered official if they come to Mayville State directly from the issuing institution or agency.
Student copies are not considered official.

The University does not prohibit or limit admission because of race, sex, color, creed, national origin, or physical
handicaps.
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STUDENT ADMISSIONS

Admission Types

First Year (freshman) Student: A student who has not attended a post-secondary institution since graduating high school
or GED completion and is planning to be degree seeking. The student will still be considered a freshman if enrolled in
college level coursework while still attending high school.

Transfer Student: A student who has attended one or more post-secondary institutions (after high school graduation)
other than MSU.

Collaborative Student: A collaborative student is a student who is earning a degree from Mayville State University, but
taking courses at another North Dakota University System (NDUS) institution within the same term for financial aid purpos-
es. Graduate level and correspondence courses are not eligible for a collaborative registration.

Collaborative students must meet the following criteria.

Admission to Mayville State as a degree-seeking student.

No negative service indicators preventing enroliment.

1.

2

3. Enrolled in at least one course at Mayville State for the term.

4 Enrollment cannot exceed 18 SHs total for the term without appropriate approval.
5

Meet all pre-requisites as set by the provider institution.

For more information regarding the collaborative registration process contact the Extended Learning Office at OM 102 or
701-788-4763.

Early Entry Student: Through Mayville State’s Dual Credit program, qualified high school students are able to enroll in
specifically approved classes taught in their local high schools, or through interactive video or online. They receive “dual
credit,” both high school and university credit for their work. Credit earned under this program will be applicable toward a
degree at Mayville State and is generally transferable to other accredited colleges and universities.

A high school student enrolled in grades ten, eleven or twelve who has received permission from his or her school admin-
istrator may be eligible for enrollment in a Mayville State dual credit course. High school counselors and teachers may
advise students regarding their academic readiness to participate in dual credit courses, and only those students who are
academically ready should enroll in a dual credit course.

Students enrolling at Mayville State University in courses eligible for dual credit must follow the admissions processes
established by the North Dakota Department of Public Instruction, the North Dakota University System, and Mayville State
University. High school sophomores, juniors, or seniors with a 3.0 or higher cumulative grade point average and permission
from a school administrator are eligible to enroll in courses at Mayville State University which are accepted as dual credit
by the high school where the student attends.

Under North Dakota University System Policy 402.1.1., effective Fall 2012, dual credit students enrolling in ENGL 110
College Composition | will be required to have an ACT English sub-test score of 18 or higher or an equivalent approved
assessment. Additionally, effective Fall 2012, dual credit students enrolling in MATH 103 College Algebra will be required
to have an ACT Mathematics sub-test score of 21 or higher or an equivalent approved assessment. While a 3.0 minimum
GPA is required for dual credit enroliment, approved placement scores per North Dakota University System Policy 402.1.1.
may supersede the GPA requirement for ENGL 110 College Composition | and MATH 103 College Algebra only.

For more information on the dual credit registration process contact the Office of Extended Learning at OM 102 or 701-
788-4635.

Early entry students interested in taking MSU courses not eligible for dual credit will need to submit a letter from the
high school principal or superintendent allowing enroliment in college courses prior to high school graduation

For more information contact the Admissions Office at OM 102 or 701-788-4667.

Graduate Student: In order to enroll in graduate courses at Mayville State University the student must have a Bachelor’s
degree and be admitted to MSU as a graduate student.

For further information on course offerings, please contact the Division of Education and Psychology at 701-788-4827.

For further information on applying to Mayville State as a graduate student, please contact the Office of Admissions at OM
102 or 701-788-4763.
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Non Degree Student: A student who does not intend to earn a degree from MSU but would like to enroll in a course or
courses. A non-degree student may take one or more classes either on campus or online for personal interest, to transfer
to another college or university or to apply to teacher licensure requirements after graduation. For more information on the
application process, contact the Admissions Office at OM 102 or 701-788-4667.

Non-degree students are not eligible for federal financial aid programs but may be eligible for private or alternative loans.
Please contact the Financial Aid Office for more information.

Returning Student: A student who has previously taken classes from and/or graduated from MSU. A returning student
must submit a new application for the new entry term and submit official transcripts from any institution attended after leav-
ing Mayville State along with any other official documents not previously submitted.

Freshman Requirements

Graduates of approved United States high schools are admitted to the University upon presentation of an official high
school transcript and official ACT or SAT test scores. Graduates of non-approved high schools must present an official
report of the General Education Development Test (GED). GED overall score requirement is 450 with a minimum of 410
on each exam for exams taken through fall 2013, with at least a 150 on each module and a total score of 600 for GED
exams taken after January 2014. Freshmen applicants with less than a “C” or 2.00 grade point average may be accepted
on academic probation.

As of 1993 all incoming freshmen are required to meet specific subject or core curriculum requirements. The North Dakota
University System College Preparatory Core Requirements include the following:

1. Four (4) units of English;
2. Three (3) units of mathematics, Algebra | and above;

3. Three (3) units of laboratory science, at least 1 unit each in 2 or more of the following: biology, chemistry, physics,
or physical science; and,

4. Three (3) units of social studies, excluding consumer education, cooperative marketing, orientation to social sci-
ence, and marriage/family.

The following high school courses are also strongly recommended: Algebra Il (advanced algebra), and 2 units of a single
classical or modern language, including American Sign Language and Native American Languages. Applicants should
consult their school counselor or the Office of Admissions regarding acceptability of high school credits.

Students who have not taken the required high school courses may be admitted to a provisional baccalaureate program.
Contact the Office of Admissions for further information.

Transfer Student Requirements

In addition to the application for admission, students transferring from another college or university must submit: 1) a com-
plete and official transcript of all college credit earned from each institution attended; 2) an official high school transcript if
earned less than 24 college semester hours (Policy M402.2), and; 3) official ACT or SAT test scores if less than 24 semes-
ter hours of college course work has been completed. If the Office of Admissions has not received such documentation by
the fourth week of the student’s attendance, registration may be terminated.

Transfer applicants who have completed 24 or more semester or 36 or more quarter hours of credit toward a degree pro-
gram shall be admitted to Mayville State if (Policy M402.4):

* They are in good standing [not on dismissed or suspended status] at their most recent institution attended.

» Present a cumulative grade point average of 2.0 on a 4.0 scale computed on all transferable work attempted at all
colleges and universities previously attended.

Transfer students must meet the above academic standards for admission to the University. The applications of transfer
students who are subject to an existing suspension order by another institution or who fail to meet the above standard for
admission will be denied admission and given the right to appeal before the Admissions and Academic Standards Com-
mittee. The Committee may impose special conditions of admission for transfer students who fail to meet the academic
standards.

Mayville State honors academic probation, existing suspensions, or disciplinary action recorded by a previous school.
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Transfer Credit Policy

Mayville State University will accept undergraduate courses from another college or university which is accredited by one
of the regional institutional accrediting associations or from a foreign university or college approved by an accrediting as-
sociation that is a member of the Council for Higher Education Accreditation (CHEA) or U.S. Secretary of Education or is
recognized by a specific country’s Minister of Education. MSU accepts Community College of the Air Force (CCAF) credits
in transfer. CCAF is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools.

The Director of Academic Records evaluates transfer credits according to Curriculum Committee approval and in consul-
tation with appropriate faculty. Course equivalencies and course substitutions are reviewed by the appropriate division
chairperson.

Credits earned through an institution which holds no accreditation and is not eligible for Federal Title IV funds will not be
accepted in transfer. The Director of Academic Records and the Vice President for Academic Affairs may research the
validity and integrity of those institutions where questions exist.

This policy is in accordance with that of Mayville State University’s regional accrediting agency, the Higher Learning
Commission of the North Central Association, which permits each institution to determine the transferability of credit from
non-regionally accredited colleges.

If a course does not appear on the transfer evaluation under essential studies or the major/minor/specialization, it will be
applied as an elective toward the 120 semester hours required for graduation.

Transfer students may consult with the appropriate Division Chair in an attempt to more precisely define equivalencies or
identify appropriate substitutions. If a substitution is found, the Request for Substitution or Waiver of Academic Require-
ments form will need to be completed and returned to the Office of Academic Records.

The North Dakota University System (NDUS) has developed a general education transfer agreement to assist students
who transfer within the NDUS. For further explanation of this agreement, see www.ndus.edu/students/transfer-within-to-

campuses/.

Minnesota transfer students with an Associate of Arts degree who have completed the Minnesota Transfer Curriculum
would be exempt from additional lower-division essential studies courses unless the degree program requires lower divi-
sion essential studies courses. Students who have completed an AS degree may have met North Dakota lower division
general education requirements, but must provide the receiving North Dakota institution with an official transcript indicating
such completion, as not all MnSCU AS degrees require MTC completion. For further explanation of this agreement, see

www.ndus.edu/students/exchange-reciprocity-programs/.

Total hours earned and the grade point average from all transfer institutions are entered on the Mayville State University
official transcript and are calculated for a cumulative grade point average, however, transfer courses do not appear on the
MSU official transcript.

Transfer students who graduate from two-year institutions and have earned at least 60 semester hours of college-level
credit will transfer to Mayville State with junior standing.

Courses deemed below college level, including, but not limited to, developmental English, Math or Reading, are not ac-
cepted in transfer.

See “Academic Information” section of this catalog for institutional requirements and institutional graduation requirements.
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International Student Admission Requirements

Priority admissions are given to those applicants who have submitted application materials by April 1 for enroliment in
the fall term and by October 1 for enrollment in the spring term. No admission decisions will be made for applicants who
do not provide all required documents and information. International students are encouraged to complete application
materials available on the Mayville State Web site at www.mayvillestate.edu/prospective-students/admissions/international-
canadian-students. The following items should be considered by international applicants:

1.

10

Submission of an application for admission, a non-refundable application fee of $35.00 and a $100 administrative
processing fee. International transfer students who are attending other colleges in the United States may have
the $100 administrative processing fee credited to their tuition and fee charges if there are no costs incurred for
overseas documents.

An applicant with international coursework is defined as any applicant who has credit from a high school not in the
U.S. or a college/university not regionally accredited in the U.S.

Only official post-secondary transcripts may be used for admissions purposes or for the evaluation of credit to be
transferred. In order to be official, a transcript must meet any of the following criteria:

a. The transcript has arrived in an envelope sealed by the issuing institution; or

b.  The transcript has arrived or been accessed via a secure electronic transcript exchange (nhot e-mail, not fax)
of which Mayville State is already a member; or

c. The transcript is a copy attested by the issuing institution as shown by an attestation stamp; or

d. The transcript arrives as a photocopy attached to a credential evaluation performed by the American As-
sociation of Collegiate Registrars and Admissions Officers (AACRAO) International Evaluation Services
or a member of the National Association of Credential Evaluation Services (NACES) or the Association of
International Credential Evaluators (AICE); or

e. The transcript has been provided by an official organization administering U.S. State Department sponsored
fellowships, or international student exchange programs.

All international transcripts and credentials must be in English or accompanied by an official English translation
and evaluated before they are used for admission purposes. Such an evaluation is the sole responsibility of the
applicant, and it must be performed by the American Association of Collegiate Registrars and Admissions Officers
(AACRAO) International Evaluation Services, a member of the National Association of Credential Evaluation Ser-
vices (NACES) or the Association of International Credential Evaluators (AICE). Some evaluations of transcripts
and credentials from specific countries may be completed by trained admission staff.

An applicant whose native language is not English is required to demonstrate proficiency in the English language.
Proficiency for admission purposes is demonstrated by any of the following ( or a combination of the following):

a. Atleast two years of study, in good standing, at a U.S. high school or regionally accredited U.S. college/
university; or

b. At least two years of study, in good standing, at a post-secondary institution with English as the language
of instruction; or

c. Adegree or diploma from an institution in which English was the language of instruction; or
d. AU.S. General Education Diploma (GED) administered in English; or

e. College Composition | and College Composition Il, or equivalent courses, with a grade of ‘A’ or ‘B’ from a
regionally accredited U.S. postsecondary college and/or university; or
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f.  Any of the placement scores on the ACT, SAT, PLAN, COMPASS and/or ACCUPLACER for English:
i. ACT English sub test of 18 or higher
ii. PLAN English sub test of 15 or higher
iii. SAT Writing of 430 or higher
iv. COMPASS Writing Skills of 77 or higher
V. ACCUPLACER Write Placer of 5 or higher

g. The Test of English as a Foreign Language (TOEFL), with a minimum internet-based test (iBT) score of 68
(or paper-based test score of 523); or

h.  The International English Language Testing System (IELTS), with a minimum score of 6.0; or
i.  The Pearson Test of Academic English (PTE-A) with a minimum score of 50; or

j- The Michigan English Language Assessment Battery (MELAB) with a minimum score of 55; or
k.  Completion of an official ELS course at levels 112 or above.

6. If English is the official language of the applicant's home country, SAT/ACT scores are required. If 25 years of
age or older, applicants may receive ACT or SAT exemption status by virtue of age, previous college experience,
or due to extenuating circumstances. In these cases, competency in English for purposes of course placement
will be determined by a review of the academic records submitted by the student and completion of the ACT
COMPASS or comparable instrument.

7. International students who transfer from another American college are subject to the same admission standards
that govern other transfer students. If they have 24 or more credits from another American college, with a
minimum 2.00 CGPA, they are only required to submit transcripts of those college courses for evaluation and
determination of admission status. If they have less than 24 credits, their admission status is that of an entering
freshman and is based on their high school record. In those cases, they must submit high school transcripts,
TOEFL or IELTS scores or other measures of English proficiency (if from a country in which English is not the of-
ficial language), and ACT/SAT scores if they are from Canada or a country where English is the official language.

8. A new international student will be required to complete an interview process with the International Student Ac-
ademic Coordinator once they arrive on campus. The purpose of this interview is to determine the international
student’s English speaking skills and their advising and academic support needs.

9. International students who are graduates of American high schools and who apply for admission will follow normal
procedures for high school applicants; i.e. submit evidence of completion of the College Prep courses, ACT/SAT
scores and proof of graduation.

10.  Evidence verifying adequate financial resources to provide for all expenses (tuition, room/board, travel, etc.) while
in the United States and during the entire period of time you expect to attend Mayville State, including vacation
periods, must be provided before admission is granted. To meet this requirement, applicants must complete the
International Student Financial Statement (available on the MSU web site) and return it to the Admissions and
Extended Learning Office by April 1 for enroliment in the fall term, and by October 1 for enroliment in the spring
term. If funding is expected from a sponsor who resides in the United States, the affidavit of support (1-134) will
be required in addition to the Financial Statement. Financial statements must be current within six months of the
first day of the initial semester and show sufficient funds for each academic year, and be accompanied by a letter
from a bank official verifying those funds.

11.  All international students are required to maintain health insurance coverage from an approved carrier while in
attendance at any state university in North Dakota. A health insurance policy selected by the State Board of
Higher Education or approved by Chancellor of the university system is required. Requirements for the payment
of premiums for International Student Health Insurance are specified in institutional Policy 505 - International
Student Health Insurance.

12.  Residents of certain foreign countries who enroll at Mayville State University must provide documentation of TB
skin testing. Such TB skin testing must be conducted by a recognized physician or health care official within the
United States and should be completed during the first month of enroliment. New international students from
all countries, except those classified by U.S. Health Officials as “low risk for tuberculosis” are subject to this re-
quirement for TB skin testing. The Student Affairs Office will maintain a list of countries that are in this “low risk”
category.
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13.  Any international student enrolled in an on-campus course offered for credit at Mayville State University must pro-
vide documentation of immunity against measles, mumps, and rubella and meningococcal disease in accordance
with NDUS policies and procedures.

Documentation of immunity for measles, mumps and rubella means:

a. Evidence of two doses of measles, mumps, and rubella vaccine no less than one month apart from a li-
censed physician or authorized representative of a state or local health department;

b.  Proof of a positive seriologic test for measles, mumps and rubella; or
c.  Proof of date of birth prior to 1957.

Newly admitted students ages 21 and younger residing in campus housing must provide documentation of immunity
against meningococcal disease by one of the following:

d. evidence of at least one dose of meningococcal conjugate vaccine in the five years prior to enroliment, or

e. evidence of two doses of meningococcal conjugate vaccine administered at age 10 or older and at least
eight weeks apart.

14.  After all the above documents and payments have been received and reviewed, the applicant will be notified of
their acceptance.

Canadian Student Requirements

Applicants from any of the Canadian provinces must provide the following documentation and materials in order to be
considered for admission to the University:

1.  An application for admission, a non-refundable application fee of $35.00, and a $100 administrative processing
fee.

2. An International Student Financial Statement.
3. Results from either the SAT or ACT.

4.  Official academic records or transcripts from the secondary school that awarded the high school diploma and
transcripts from any post-secondary institution attended.

It is recommended that all documents and materials for Canadian students be submitted by April 1 for enroliment in the fall
term and by October 1 for enroliment in the spring term. While documents may be submitted after these dates, we cannot
guarantee that they can be processed and application decisions made in time to guarantee enrollment.

International Students Enrolled in Online Classes

International students may complete Mayville State University online coursework from their home and not be subject to
SEVIS requirements or the institutional administrative processing fee of $100. However, students would need to meet ad-
mission criteria. Contact the Office of Admissions for more information.

International SEVIS 1-901 Fee

All international students need to pay the SEVIS 1-901 fee that was mandated by Congress. This 1-901 fee is in addition to
the $100 institutional administrative processing fee. To pay this I-901 SEVIS fee, go online at www.fmjfee.com. Information
from the 1-20 is needed to fill out the 1-901 form. You must fill out the Form [-901 online (www.fmjfee.com) prior to visiting
your local Western Union. Filling out the form online will generate a unique coupon number which you will need to validate
and process your payment at Western Union. You cannot submit a payment via Western Union without the coupon number.
You do not have to print the coupon to bring to Western Union; you just need the unique coupon number in order to submit
your payment. If a third party is paying your 1-901 Fee on your behalf, you will need to provide them with your coupon
number to enter in the Account Number field of the Western Union Quick Pay/Quick Collect Form. This fee must be paid
after receipt of the I-20 from Mayville State and before entering the United States.
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Home Educated Student Requirements

Home-educated applicants shall submit, in addition to the application for admission and application fee:

1.

3.
4.
5.

Curriculum description or transcript showing the following:

a.

Specific listing of classes completed by the student; identified and/or separated by class levels. Mayville
State may request a course syllabus or detailed description of course content.

Clear identification of those courses which meet the North Dakota University System College Preparatory
Requirements. See “Freshman Requirements.”

Key explaining grading system and successful completion of coursework.

Date of the student’s graduation/completion of plan of study.

Signature of parent/instructor.

An official transcript from any other private or public high school the student has attended.

OR

A GED may be accepted with an overall score of 450 and a minimum score of 410 on each exam, or exams
taken through fall 2013, with at least a 150 on each module and a total score of 600 for GED exams taken
after January 2014.

An official transcript issued by the local school district in which the student resides if the district provides such a
document.

Official ACT or SAT test scores.

Immunization Form.

Campus Housing Application.

Financial Aid: A student who has been home schooled is eligible for financial aid if he or she can present documentation
that the state in which the student resides considers the home-schooling to be the equivalent of a high school diploma.
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Tuiltion and Fees

(Subject to change without notice)

All financial obligations to the University must be paid during a designated period at the beginning of each semester unless
arrangements have been made with the Business Office. All students must process through the Business Office during this
designated period. A student is not officially enrolled for an academic semester until all tuition and fees have been paid.
Tuition and fees may be changed by the State Board of Higher Education or by the state Legislature at any time. Mayville
State University is a state-assisted institution governed by the laws of the State of North Dakota.

The University employs financial aid crediting as a means of delivering student financial aid. Under this process, financial
aid awards to a student are applied as credits to the student’s account with the University, rather than being processed
as payments to the student. After aid is credited, any balance owed by the student must be paid according to the general
guidelines presented above. |f financial aid credited exceeds the amount owed by the student, a check in the amount of
the excess will be issued to the student and released when all balances from previous terms are paid in full. Late fees for
non-payment may be assessed after 30 days.*

The following fees are required of all students:

(Tuition and fees reflect Fall 2015 amounts.)

Tuition (Per Semester) ..........ccccooieiiiiiii 12-18 Credit-Hour-Rate ................. Per-Credit-Hour-Rate
NOIth Dakota RESIAENT ... $2,465.04 oo, $ 205.42
MiINNESOIA RESIAENT. ... .veeeeeeeeeeee ettt e et e e e e e e e e e e e $2,760.84 ..o, $ 230.07

Reciprocity Rate for:

South Dakota, Montana, Saskatchewan, and Manitoba...............ccccccueenee. $3,081.24 .o $ 256.77
MHE C ™ ettt e st e et e e te et e et eeaeennee s $3,081.24 oo $ 256.77
WUE RESIENES™ ™ ... ittt $3,697.44 ..o $308.12

Non-Residents:

INEEINALIONAL. ... ettt eeeeeees $6,581.52 oo, $ 548.46
All other US Residents and Canadian Provinces (not Sask., or Mant.)****$ 3,697.44 ............ccccocevvveveivieieenns $ 308.12

Students taking fewer than 12 credits use the per-credit-hour rate to figure tuition/fees. Students taking 19 or more credits should use the
12-18 credit-hour-rate plus the per-credit-hour-rate for the additional hours over 18 credits.

TEChNOIOGY FEE ...

Student Service Fee

This fee is allocated between University and student activities and organizations
including athletics, Campus Center, Student Senate, and Wellness Center.

New Student Orientation 1.D. Fee (one-time fee) ...........cccoevvviviieeccieccenn, $ 3500 i $ 35.00
CONNECIND FEE.. ittt ettt te e $ 66.00 . $ 550
NDSA FBE....ooeiiiieieieie ettt ettt sttt sttt e et ene e neeneens $ 036 i $ 0.03
DU Credit.... oottt ettt $116.00 per credit tuition/fees
Distance and ONlNE LeaArNING ...........eiiiiiiiiiiee e e e $275.00 per credit tuition/fees

The distance and online learning tuition/fees is a flat rate, not dependent on residence. The tuition/fees flat rate is per credit and is not
capped at 12 credits.

For on campus students, distance and online learning credits are not included in tuition and fee charges, but are an additional per-credit-
hour rate.

* Interest rate for late fee is 1.75% per month SBHE policy 830.1.5

** MHEC (Midwestern Higher Education Compact) includes students from lllinois, Indiana, Kansas, Nebraska, Michigan, Minnesota, Missouri and Wisconsin.

*** WUE (Western Undergraduate Exchange) includes students from Alaska, Arizona, California, Colorado, Hawaii, Idaho, Nevada, New Mexico, Oregon,
Utah, Washington and Wyoming.

**** Canadian provinces includes all Canadian Provinces except Saskatchewan and Manitoba.

1 Unless other arrangements have been made with the Business Office.
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The following are Miscellaneous Fees:

(Assessed only as required.)
(All semester hour charges are based on student residency status.)

J Y oY o [Toz= o] g i l=Y- YOS $ 35.00
Non-refundable............ccoooiiiiiiiiie e, Required of all new students, regular or special, who register for credit
AUdItiNg COUrSE FEES ... One-half of regular semester hour charge
CLEP SErVICE FE (PO COUISE) i iiuiiiiiiei ittt ettt ettt e oottt e e ookttt e a2 e ettt et e e e e nbbe e e e e e e naee e e e e e e annbeeeeeeaansnneeaens $15.00
ContiNUING EAUCALION FEE ......oiiiieiiii ettt ettt et e et e e taesae e e saeeenaeesbeesnaeenseesneeens $50.00 - $ 100.00

Not to exceed the regular semester hour charge

Course Challenge Fee...........ccceeeene Regular semester hour charge plus delivery charge of $40.00 per semester hour
Non-refundable

INdEPeNdENnt STUAY .......oeiiiiiiiiiii e Regular semester hour charge and limited fee plus
delivery charge of $110.00 per semester hour

COUISE FBE it $ 15.00 to $145.00 per designated course
Life Experience Credit
L o = (0o (= o | PP PP R PURRRPPRR 50% in-state tuition
* Lessthan FT student ............ocoiieiiiieens 50% in-state tuition plus life experience fee of $34.99 per credit hour
Deferred Payment AQrEEmMENT ... ... ... ittt oottt e e e ettt e e e e bttt e e e e e nbb et e e e e e annbe e e e e e e annbeeeeeeantee $50.00

Non-refundable

o o[0T 0L = L= ST $100.00

Board and Room
(Subject to change without notice.)

Agassiz Hall students are required to have a food service board contract. The food service facilities are located in the
University Campus Center. Board contract service is not available between terms or during vacations.

BOARD (Per semester) ROOM (Per semester)

5-meal/7-day board contract $ 884.00 Suite (Agassiz) $ 1,609.00

10-meal/7-day board contract $ 1,768.00 Apartment (Agassiz) $ 1,934.00

14-meal/7-day board contract $ 1,879.00 Single (Birkelo, Berg). $ 1,536.00

Cash Plan $ 500.00 Double (Birkelo, Berg) $ 1,073.00
Deposit non-refundable $ 50.00
Residence Hall Association Fee $ 5.00

Mayville State University Academic Catalog 2015-2016 15



STUDENT ADMISSIONS

Withdrawal Due to Non-payment of Tuition and Fees
(Subject to change without notice)

Payment of fees for each term will be the 13th and 14th class day of the term. Balances must be paid at this time.  If the
full balance is not paid by the end of the 5th week of the term, students will be withdrawn from the term and be responsible
for the portion of the balance not refunded. Students who are withdrawn from the term will have one week (6th week) to
pay the balance in full, plus an additional $100.00 re-enrollment fee to get back into school for that term.

Refund Policies
(Subject to change without notice)

Refund Policy for all Students attending the institution: Refund of institutional charges applies to any student attending
the institution. A return of Title IV funds (Federal Financial Aid) is the unearned amount of institutional charges that must
be returned to the Student Financial Aid (SFA) programs for a student who received federal funds and who has ceased
attending school. Refer to the Return of Title IV Funds policy in the “Financial Aid” section of the catalog.

Students who drop a class or classes prior to completion of 9% of the term or period of enroliment for the class or classes
shall receive a 100% refund of tuition and fees for the credit hours attributable to the class or classes dropped. There
shall be no refunds for partial drops after completion of 9% of the period of enrollment. Students who totally with-
draw from all classes during the term or period of enrollment shall receive a pro-rated refund of institutional charges (tui-
tion/fees/room/board). Any refunds provided as a result of dropped classes may be returned to Title IV aid accounts and
repayment calculations may be required.

Percent of Percent of Room and
Enrollment Enroliment Period — Other Board
Period Completed Tuition and Weeks of the Regular Charges  Charges
(actual calendar days Fees
) ) Term Charges Unearned  Unearned
including weekends) Unearned

1 95% 95%
0 -8.999% 100%

2 90% 90%
9.000% - 34.999% 75%

3 80% 80%
35.000% - 59.999% 50%

4 75% 75%
60.000% - 100.000% 0%

5 70% 70%

6 65% 65%

Refunds will be credited to the following programs 7 60% 60%
in this precise order: 8 50% 50%

1. Federal Direct Unsubsidized Loan 9 45% 45%
2 Federal Direct Subsidized Loan 10 40% 40%
3. Federal Perkins Loan 1 0% 30%

12 09 259
4. Federal Direct PLUS Loan e e

13 0% 20%
5 Federal Pell Grant 14 0% 10%
6 Federal Supplemental Education Opportunity Grant 15 0% 5%
7 Other Title IV Programs 16 0% 0%
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Fees

Miscellaneous and special course fees will be refunded according to the tuition refund schedule above.

Board and Room

Board and room refunds are calculated on a pro-rated basis as shown in the chart above.

North Dakota Tuition Residency Information

If you plan to change your residency status, please be aware of the qualifications for residency, and the application process.

A “resident student” for tuition purposes means:

1.

A person whose custodial parent, guardian, or parents have been a legal resident of North Dakota for twelve
months immediately prior to the beginning of the academic term;

A person eighteen years of age or older who has been a legal resident of North Dakota for twelve months imme-
diately prior to the beginning of the academic term;

A person who graduated from a North Dakota high school;
A full-time active duty member of the armed services or a member of a North Dakota National Guard unit;

A spouse or a dependent of a full-time active duty member of the armed services or a member of a North Dakota
National Guard unit;

A spouse or dependent of an employee of any institution of higher education in the state;
The spouse of any person who is a resident for tuition purposes;

Any other person who was a legal resident of this state for at least three consecutive years within six years prior
to the beginning of the academic term; or

A child, spouse, widow, or widower of a veteran as defined in NDCC section 37-01-40 who was killed in action or
died from wounds or other service-connected causes, was totally disabled as a result of service-connected cause,
died from service-connected disabilities, was a prisoner of war, or was declared missing in action.

Application for residency is available in the Business Office. The completed form is to be returned to the Business Office
and approved for the residency change within 30 days of the first day of the semester. A North Dakota driver’s license AND
one of the following items must be brought to show proof of 12 months of continuous residency:

Affidavit from current landlord or employer;
Twelve months of utility bills; or

North Dakota income tax return.
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Financial Aid

Determining Financial Needs

Mayville State University is dedicated to assisting all students to the fullest extent possible under federal regulations.
Financial aid is supplementary to you and your family’s financial resources. Your University expenses will include tuition,
fees, room, board, books and supplies, transportation, clothing, recreation, and other personal expenses. In determining
the type and the amount of financial assistance necessary to meet your financial requirements, Mayville State University
first expects you and your parents to make a maximum effort to assist with educational expenses.

Your financial aid will be determined by subtracting the parent’s contribution, your contribution, and other available resourc-
es from the budget. Income, assets, fixed costs, family living costs, unusual expenses, and housekeeping expenses are all
used in determining financial need, and these items vary from year to year. A student must reapply each year for financial
assistance by completing the FAFSA.

The federal government requires each postsecondary institution participating in financial aid programs to utilize a uniform
and systematic evaluation of financial need of all applicants for aid. Programs at Mayville State University requiring a need
analysis are Federal Pell Grants, Teach Grant, Federal SEOG, Federal Perkins Loan, Federal Work Study, William D. Ford
Federal Direct Loans, and Federal Direct Unsubsidized loans. As a matter of policy, Mayville State also recommends a
need analysis for the Federal Direct Parents Loan for Undergraduate Students (PLUS).

Since funds are limited, aid is usually awarded in the order that files are completed. Financial aid packages will generally
be made from a variety of sources. Financial aid awards may be adjusted based on the availability of funds.

Title IV aid is considered to be Federal Pell Grant, Teach Grant, Federal Direct Loans, Federal College Work-Study, Fed-
eral Perkins Loans, Federal Supplemental Educational Opportunity Grants, State Student Incentive Grants, Federal Direct
Unsubsidized Loans, Federal Direct Parent Loans for Undergraduate Students (PLUS), the Paul Douglas Teacher Schol-
arship, and the Robert C. Byrd Scholarship.

Applying for Financial Aid

Financial aid is available to new students, current students, and transfer students through a combination of loans, grants,
scholarships, and employment. Financial aid is awarded regardless of sex, race, religion, color, creed, or national origin.
The following procedure should be followed by those students who wish to apply for various types of financial aid:

1.  Apply for admission to the colleges of your choice. Contact the school’s Financial Aid Office to determine infor-
mation about college costs. The FAFSA (Free Application for Federal Student Aid) is the financial aid application
form used by Mayville State University.

2. Parents and students should complete the United States federal tax return as quickly after January 1st as pos-
sible. To avoid problems or delays in receiving financial aid, using estimated income data is not recommended.
Once the most recent tax data is available, students have a number of options regarding the completion of the
Free Application for Federal Student Aid (FAFSA):

a. Apply and make corrections through the Web by accessing: www.fafsa.ed.gov or

b. Request a paper FAFSA by calling 1-800-433-3243 or download from https://fafsa.ed.gov/options.htm. This
form must be completed and mailed to the FAFSA processor as indicated on the form.

c. Returning students will receive a renewal reminder by e-mail from the federal government directing you to
complete the FAFSA online.

The identification code number for Mayville State is: 002993

3. If help is needed in completing the FAFSA, ask your high school counselor, principal, or call the Financial Aid
Office. The FAFSA or renewal application will be easier to fill out with a copy of the completed tax return for ref-
erence.

4. When filling out the FAFSA, application is made automatically for all of the federal programs. Students may have
the results of the processed FAFSA sent to up to ten (10) schools or agencies.

5. The Student Need Analysis Service uses the Federal Needs Analysis Methodology Formula to calculate how
much each student and his/her family can afford to contribute. One week after the FAFSA is processed, a notice
will be sent to the student by e-mail instructing you to review the processed FAFSA information on a Student Aid
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Report (SAR) at www.fafsa.ed.gov. The information should be checked carefully and any necessary corrections
made. |If corrections are made, the SAR must be reprocessed. The schools designated on the application will
receive information at about the same time that the student receives his/hers.

6. Once a student has been admitted to Mayville State University and the Financial Aid Office has received the
results of the FAFSA, the application will be reviewed and a request for additional documents to complete the
file may be made. The SAR’s EFC number will determine eligibility for financial aid. Once a determination has
been made on the eligibility for financial aid, the student will be offered aid based on the student’s eligibility for
institutional and federal funding. The opportunity to accept/reduce or reject this award is available on the Mayville
State University Web site at that time.

7. If federal appropriations fall short of anticipated dollars, student aid will be reduced proportionally. It is not always
possible to give students the amount or type of aid requested. Federal regulations and appropriations frequently
make it necessary to combine several kinds of financial aid to best meet the needs of the applicant.

Checks are disbursed to students in the Business Office on a semester basis. Students will receive 1/2 of their total award
each semester. Students in the work-study program will receive those funds semi-monthly as they earn them.

Estimated Student Budget

Budgets are prepared for students at Mayville State University. The budgets include tuition and fees, books and other
school supplies, room, board, transportation, and living expenses. The student budget is used as a basis for determining
the amount of financial aid a student may be eligible to receive. The student budget is incorporated into the need analysis.

Budgets are prepared for students on a 9-month basis with the summer school session requiring separate consideration.
Students who are enrolled less than full time will have their budgets adjusted accordingly.

2014-2015 Academic Year (Two Semester) Estimated Budget

North Dakota Resident All other states and provinces not listed
Tuition $ 4,810 Tuition $ 7,215
Comp. fees/Student fees $ 1,679 Comp. fees/Student fees $ 1,679
Room $ 3,066 Room $ 3,066
Board * $ 3,386 Board * $ 3,386
Books/Supplies $ 1,000 Books/Supplies $ 1,000
Pers/Misc./Transportation $ 3,100 Pers/Misc./Transportation $ 3,100
Total $ 17,041 Total $19,446
Minnesota Resident International except Canada
Tuition $ 5,387 Tuition $12,842
Comp. fees/Student fees $ 1,679 Comp. fees/Student fees $ 1,679
Room $ 3,066 Room $ 3,066
Board * $ 3,386 Board * $ 3,386
Books/Supplies $ 1,000 Books/Supplies $ 1,000
ers/Misc./Transportation $ 3,070 Pers/Misc./Transportation $ 3,100
Total $17,002 Student Health Insurance $ 625
SD/MT / MHEC** / Man. / Sask. Resident Total $25,698
Tuition $ 5,805 Living with parents
Comp. fees/Student fees $ 1,709 Tuition $ 4,810
Room $ 2,922 Comp. fees/Student fees $ 1,679
Board * $ 3,100 Room $ 3,700
Books/Supplies $ 1,000 Board * $ 0
Pers/Misc./Transportation $ 3,100 Books/Supplies $ 1,000
Total $17,618 Pers/Misc./Transportation $ 3,100
Total $14,289
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Federal Work Study

Work-study jobs vary from 7 to 19 hours per week. Students are assigned a specific job and work under close supervision.
Keeping record of work hours on time sheets or time cards and turning them in semi-monthly for payment is the student’s
responsibility. Students must complete employment forms in the Business Office before employment can begin. A student
may be removed from a job if the terms of the contract are not met. Separation from work is based on a decision by all
parties involved.

Married or Single Independent Students
A student attains independent status when he/she meets one or more of the following criteria:

Attains age 24 before January 1st of the first calendar year of the award year;
Is a veteran of the U.S. Armed Forces;
Is a graduate or professional student;

Is married as of the date he/she applies;

Has legal dependents other than a spouse, for which the student currently provides more than 50% of support;

1

2

3

4

5. Is award/dependent of the court, or was in foster care;
6

7. s an emancipated minor as determined by a court; or
8

Is currently serving on active duty for purposes other than training.

Financial Aid Satisfactory Progress Policy

Introduction

Federal regulations require that all institutions participating in the Title IV Student Financial Aid Programs establish, publish,
and apply standards of satisfactory progress for each student enrolled.

To ensure compliance with these regulations, the following policy governing standards of satisfactory progress for all stu-
dents attending Mayville State University will be in effect. Students who fail to meet these standards of satisfactory prog-
ress will be ineligible to receive financial aid until eligibility has been reestablished.

Satisfactory Progress Policy

To be eligible to receive Title IV funds, institutional scholarships and waivers (except for scholarships based on participa-
tion in athletics or extracurricular activities such as music), state and federal funds, the student must be in good academic
standing and must be making satisfactory progress toward the completion of a degree. The following measures have been
established as grade point average and Pace standards indicating satisfactory progress toward a degree. These standards
apply to all enrolled students, both aid and non-aid recipients.

All students must maintain a minimum cumulative GPA of 2.00 and attain at least a 2.00 GPA each semester or they will
be placed on financial aid warning. Students will be allowed one semester of financial aid warning under this standard. If at
the end of the following semester the student is still below a 2.00 cumulative or term GPA, the student will be disqualified
from receiving future financial aid.

Students on warning who attain at least a 2.00 term GPA but remain below the required 2.00 cumulative GPA will be on a
plan of study (POS) status until the term and cumulative 2.00 GPA has been met.

“All” students must attain a minimum 1.00 term GPA or face automatic academic suspension. If reinstated by the Academic
Standards Committee, these students will be placed on a financial aid warning for one semester.

20 Mayville State University Academic Catalog 2015-2016



FINANCIAL AID

Pace standards requires all students to complete a minimum of 67% of the credit hours attempted cumulatively and per
term. A student on financial aid warning, probation, or plan of study must complete a minimum of 67% of the hours at-
tempted each semester to avoid financial aid disqualification. However, on a semester basis, ALL students must complete
a minimum of 25% of the total hours attempted or face immediate financial aid disqualification for future semesters. The
minimum 25% requirement includes students that have officially withdrawn during the semester.

Pace standards includes a maximum time frame allowed for financial aid eligibility. The maximum time frame for comple-
tion of a student’s degree program must not exceed 150% of the published length of the program. Credits earned at other
accredited post-secondary institutions will apply toward the maximum number of credits allowed. Changing majors, degree
programs, or pursuing a second degree will not exclude previous attempted credits when determining maximum credits
attempted.

Additional Standards used to Evaluate Satisfactory Progress:

A.  All students, including transfer students, enrolling at Mayville State University for the first time will be assumed to
be making satisfactory progress.

B. Cumulative credit hours attempted for each academic year will be a total number of hours a student is registered
for on the last day to add a class for each academic semester.

C. Student must be making satisfactory progress according to the requirements of the policy PRIOR to receiving
financial Aid.

D. Credit hours completed with a grade of “D” or better, or “S” if attempted on a Satisfactory/Unsatisfactory basis,
will be used to calculate hours earned.

E. All consortium and collaborative courses will be included in the evaluation of financial aid satisfactory progress. .

F.  Grades of Failed (F, FN, FNN), Unsatisfactory (U, UN, UNN), Incomplete (I), Withdrawn (W) and Not reported
(NR) count as credits attempted but not completed and will be applied towards the maximum number of credits
attempted.

G. Courses that are repeated will count in the calculation of hours attempted and completed hours earned. The most
current grade received for a repeated course is used in the calculation of term and cumulative GPA.

H.  Noncredit remedial courses will be included in the satisfactory progress Pace standard and GPA evaluation. In-
completes or grade changes will be considered when evaluating satisfactory progresss if notified by student that
an update has occurred or they are actively pursuing the completion of an incomplete course.

I. Courses taken for audit only or life experience credit will not be considered for aid.

J.  Any student who withdraws from the University because of extenuating circumstances (such as lengthy and se-
rious illness, family emergencies, legal or emotional reasons)thus fails to make satisfactory progress may appeal
to reestablish financial aid eligibility. All students may appeal.

Evaluation

To determine each student’s eligibility status at the completion of a semester, the GPA standard will be reviewed by the
Vice President of Academic Affairs. The Financial Aid Office will perform a quantitative review of academic records at the
completion of each semester (fall, spring, and summer). All students who fail to meet the GPA standard or the quantitative
standard of satisfactory progress will receive notification regarding financial aid warning or financial aid disqualification. All
students who have not previously received financial aid will also receive notification at the time they are placed on financial
aid disqualification so that they are aware of their statusshould they decide to apply for aid at a later date. All students
have access to their statuses by accessing their self service information on the Mayville State University website through
Campus Connection.

Warning

A student who is on academic/financial warning due to GPA must bring his/her cumulative grade point average up to the
required level during the next semester or he/she may be disqualified from financial aid. A student who is on financial aid
warning due to quantitative hours (Pace) must bring his/her cumulative quantitative requirement up to 67% during the next
semester or he/she will be disqualified from financial aid. The student is eligible to receive financial aid with a warning
status. All students placed on a financial aid warning must visit with the Director of Financial Aid about their status before
any federal financial aid funds will be disbursed to the student’s account.
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Plan of Study (POS)

A student may be placed on a plan of study status if the Financial Aid Committee approves the student’'s appeal and
determines that it will take the student longer than one semester to meet the cumulative 2.00 GPA and 67% completion
requirements. The POS is a plan of study that has been developed by the student and their advisor. In some cases the
Financial Aid Committee will require a form of POS by requiring a higher term GPA and/or percentage of completed credits.
The student remains eligible to receive financial aid under this status if he/she follows the POS.

Probation

A student who has a successful appeal will be placed on financial aid probation for one term only. If the student fails to meet
the requirements of the probation status as determined by the Financial Aid Committee, the student will be disqualified from
financial aid for the future.

Disqualification

Any student failing to meet the standards of this policy will be ineligible to receive financial aid until a successful appeal
has been made.

Re-establishing Eligibility

Any student dropped from consideration for financial aid per the provisions of this policy may appeal to the Financial Aid
Director and be considered. Students who are determined ineligible to receive financial aid are encouraged to remain in
school in order to re-establish their eligibility by attaining the required minimums of 2.00 cumulative GPA and 67% cumu-
lative Pace standards.

Appeal

A student who has been placed on financial aid disqualification may appeal by submitting a written appeal to the Financial
Aid Director. The written appeal must explain in detail and document the circumstances that impacted the student’s ac-
ademic performance. The student must describe what has changed and what he/she is doing to improve their academic
performance. Students appealing the maximum timeframe must explain the reason for reaching the maximum number of
credits allowed and include a POS of remaining courses and date of anticipated graduation.

If the appeal is denied, the student has the right to appeal in person to the Financial Aid Committee. The action of the
Committee will be final.

Unofficial Withdrawal

Students who receive all failing or incomplete grades in a given semester are considered to have unofficially withdrawn
from the university and are immediately placed on Financial Aid Disqualification without a warning period first. Federal
regulations require that a refund calculation be done for all students receiving federal funds, unless we can document an
official last date of attendance beyond the 60% point in one of the student’s classes. Faculty are required to report a last
date of attendance for all reported F and U grades. The calculation and return of these funds may result in the student ow-
ing a balance to the University. Pell recipients whose class activity cannot be verified may have to pay back all or a portion
of their grant funds.

Cooperative Educaton/Internship

Students registered through an Internship 497S course, and employed in a full-time internship position, as documented,
are granted full-time equivalent student status by the University, and are eligible for all financial aid for which they qualify.
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Federal, State, and Local Programs

Federal programs through which aid is available form the basic core of assistance for most students. When you apply for
aid from the federal programs, you must complete a Free Application for Federal Student Aid (FAFSA) form to have your
eligibility for financial assistance determined.

The FAFSA form is available on the Web at: www.fafsa.ed.gov. The FAFSA code for Mayville State University is 002993.
Normally to be considered for assistance in the fall semester, you should submit your completed FAFSA for processing as
soon after January 1st of the year you plan to enroll.

Federal Pell Grant Program

Federal Pell Grants provide a foundation of financial aid to which assistance from other federal and non-federal sources
may be added. These funds do not have to be repaid.

Federal Pell Grants are awarded to undergraduate students who attend school with a minimum of one credit, demonstrate
financial need, and meet the federal eligibility requirements.

For the 2013-2014 academic year awards ranged from $596 to $5,645 based on need and federal allocation of funds.

Teacher Education Assistance for College and Higher Education Grant
(TEACH Grant)

The Teach Grant program will provide up to $4,000 a year in grant aid to undergraduate students who intend to teach
full-time in high-need subject areas for at least four years at schools that serve students from low-income families. Stu-
dents may receive up to $16,000 for undergraduate study. Part-time students are eligible, but the maximum grant will be
reduced. The grant is also available for post-baccalaureate teacher certification coursework.

Students must maintain at least a 3.25 cumulative GPA to receive a grant for each subsequent term. Each recipient of this
grant must sign an “agreement to serve” contract before receiving the funds. Students who fail to complete the four-year
teaching obligation within eight years of finishing the program will have to repay the grant with interest.

The high-need subject areas are determined by the Department of Education on a yearly basis. Currently both Mayville
State University’s Mathematics Education and Science Education majors qualify as eligible programs of study.

Federal Supplemental Educational Opportunity Grant (FSEOG)

Like the Federal Pell Grant, a SEOG does not have to be repaid. Unlike the Federal Pell grant, it is not received directly
from the government. The federal government authorizes MSU a limited amount of money for the purpose of awarding
supplemental grants to its students. Once distributed, there are no additional funds for that year. This type of award is
called a campus-based program since it is administered by MSU.

FSEOGs are awarded to undergraduate students who demonstrate financial need and meet the federal eligibility require-
ments. Preference is given to Federal Pell Grant recipients and students with the highest demonstrated need.

Awards range from $200 to $1,000 per year depending upon need and availability of supplemental grant funds at MSU.

Federal Work Study Program (FWS)

Federal work-study is a federal, campus-based program offering students an opportunity to earn financial aid through work.
FWS is available to undergraduate students who demonstrate financial need and meet the federal eligibility requirements.

The amount you will be able to earn will depend on your demonstrated financial need, the availability of work-funds at MSU,
and the amount of other assistance you are receiving.
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Federal Perkins Loan

The Federal Perkins Loan Program is a federal, campus-based program. MSU administers the program and determines
who is eligible to receive this assistance. These funds must be repaid.

Federal Perkins Loans are awarded to undergraduate students who demonstrate financial need. Due to limited funding
minimum/maximum can vary each year. First consideration will be given to full-time students. The current interest rate is
5%, but is not charged until nine months after you graduate or leave school.

You must begin repaying your loan nine months after you leave school or drop below half-time status.

Federal Direct Subsidized Loan

Federal Direct Subsidized Loans are government-subsidized loans available to students through the Department of Edu-
cation.

Federal Direct Loans are available to undergraduate students who demonstrate financial need and meet the federal eligibil-
ity requirements. Undergraduate applicants are required to have their eligibility for a Federal Pell Grant determined before
they may be certified for a Federal Direct Loan.

The current maximum annual Federal Direct Loan limit for freshmen is $3,500; sophomore $4,500; and juniors/seniors
$5,500. Accumulated Federal Direct/Stafford Undergraduate borrowing for dependent students cannot exceed $23,000
for an undergraduate degree.

Aloan fee is normally charged to the borrower and is deducted from your loan amount before you receive it. At present this
fee of 1.072% is subtracted from the total loan before the funds are disbursed.

Beginning July 1, 2013, all borrowers qualified for the fixed interest rate set at 3.86%.

While the borrower is in school at least half-time, interest on a Stafford Loan is paid by the federal government on the
borrower’s behalf.

Repayment begins six months after you leave school or drop below half-time status. The minimum annual repayment is
$600 ($50 monthly). You may have up to ten years to repay depending upon your loan size.

Federal Direct Unsubsidized Loan

The Federal Direct Unsubsidized Loan is designed to assist you in providing additional funds to meet the cost of funding
your education when the federal need analysis requirements preclude you from borrowing under the subsidized loan pro-
gram.

The interest rate is a 3.86% fixed rate.

The interest on a Federal Direct Unsubsidized Loan must be paid on a quarterly basis while you are enrolled in school,
during the grace period following the in-school period, during any deferment period, and during repayment periods.

Repayment on the principal amount will begin six months after you cease to be enrolled at least half-time.

Deferments may be available to unsubsidized borrowers and are the same as those available for Federal Direct Subsidized
borrowers.

The combined amounts borrowed under the Federal Direct Subsidized and Federal Unsubsidized programs cannot exceed
the maximum annual levels of $5,500 for freshmen, $6,500 for sophomores, and $7,500 for juniors/seniors.

Unsubsidized loans are made throughout the United States and an origination fee of 1.072% is deducted from each dis-
bursal to cover origination/insurance premiums.

Additional Unsubsidized Stafford Loan

Independent students may be considered for an additional loan to help meet costs. Contact your financial aid administrator
with additional concerns and for necessary application forms.

24 Mayville State University Academic Catalog 2015-2016



FINANCIAL AID

Federal Direct Parent Loans for Undergraduate Students (PLUS)

PLUS loans provide funds to parents to help meet the cost of your education. These funds are in addition to those received
under the Direct Loan programs.

Parents of dependent undergraduate students may be eligible for a PLUS loan. The cost of education minus other financial
aid equals the amount parents may borrow per year.

Aloan fee is normally charged to the borrower and is deducted from the load amount before you receive it. At present, this
fee of 4.288% is subtracted from the total loan before the funds are disbursed.

The interest rate is a fixed rate at 6.41%.

North Dakota State Student Incentive Grant (SSIG)

The SSIG provides grants to assist undergraduate students in need of financial assistance. State appropriations and the
number of applicants determine the amount of the grant. Applicants must be North Dakota residents enrolled full-time in a
qualified institution of post-secondary education within North Dakota. The University System Office in Bismarck makes the
awards. Students who have a completed and processed FAFSA by April 15 will be considered for the SSIG.

Currently the grants are for $1,648 per year.

Student Employment

The office of Career Services & Internships coordinates the posting of on-campus and off-campus jobs for students. Avail-
able positions are posted online in the Mayville State Jobs Network. Student job seekers are expected to review those job
postings, and apply for any of the positions by following the application instructions posted with each job. The application
form for on-campus positions is available for download in the Jobs Network and the campus website student portal. Career
Services also maintains a list of local community employers, and that list is also available in the Jobs Network and the
student portal.

Some campus jobs may only be available to students with a work-study financial aid award, while many do not require a
work-study award. Each posted job description will include minimum requirements to apply. Student jobs may range from
a few hours up to 20 hours per week. Full-time student employment is available on a limited basis during the summer. The
wage scale is typically at the federal minimum wage, but may increase at each department’s prerogative depending on
skills required, longevity with the position, and departmental funds available. Department budgets for all student employ-
ment, including those funded by federal work-study, are managed at the department level.

Gabriel Brown Trust Fund

This loan is available to all North Dakota students who have a cumulative average of 2.5 (4.0 grading system) and have
completed two years of college. Financial need is the basis of awarding this loan. The loan bears interest at 6% beginning
one year after graduation or after discontinuing education. Applications are available at the Financial Aid Office.

North Dakota Department of Vocational Rehabilitation

Vocational Rehabilitation is a State/Federal program specifically oriented toward the rehabilitation of individuals who have
a physical and/or mental handicap, which prevents them from training for or entering employment. Anyone who feels that
he/she has a disabling condition, which is a handicap to attaining employment, may apply for services. Since vocational
rehabilitation is considered a supplemental service, other financial resources must be investigated prior to assistance
being authorized by the Department.

Veterans Program

Information about available veterans benefits may be obtained in the Admissions Office or by calling the Veteran’s Admin-
istration toll free information number:

1-800-827-1000.
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National Guard Waiver of Fee Program

Any active North Dakota National Guardsman presently serving in either the Air Guard or the Army Guard or non-prior
service personnel may sign an enlistment contract to serve with the National Guard. Contact the local Guard unit for further
information.

Return of Title IV Funds Policy

When a recipient of Federal Student Aid (Title 1V) funds ceases to be enrolled prior to the end of the period of enroliment
the institution is required to calculate a return of Title IV funds.

The institution is required to determine the amount of Title IV aid a student has earned as of the date the student ceased
attendance. The percentage of unearned Title IV funds must be returned to the federal programs in the order as listed
below. The percentage of unearned funds is determined by dividing the number of calendar days remaining in the term by
the total number of calendar days in the term.

This percentage of unearned Title IV funds will be used to determine the amount of Title IV funds that must be returned
to the federal program. Students who withdraw after 60% of the enrollment period are not required to return any federal
funds. The percentage of unearned Title IV funds multiplied by the total institutional charges (before any refund) is the
amount that the school must return to the federal programs. Institutional charges include tuition, fees, on campus room
and board.

Students who fail all of their enrolled credits for a semester will be evaluated as a student who has ceased enrollment. A
last date of attendance will be determined and used as an unofficial date of withdrawal for the purpose of a return of Title
IV calculation.

All funds returned to federal programs by the school will be charged to the student’s account at the institution. All refunds of
institutional charges will be a credit to the student’s account at the institution. Students will have 14 days to pay the balance
due to the school, if any, or make repayment arrangements with the Business Office. If the student has a credit balance
after all calculations have been completed, the institution will issue a check to the student.

Refunds will be credited to the following programs in this precise order:

1. Federal Direct Unsubsidized Loan

2. Federal Direct Subsidized Loan

3. Federal Perkins Loan

4. Federal Direct PLUS Loan

5. Federal Pell Grant

6. Federal Supplemental Education Opportunity Grant
7. Federal TEACH Grant

8. Federal Irag and Afghanistan Service Grant
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Scholarships

Mayville State University has a variety of scholarships available to students who show potential in the areas of academic
achievement, leadership and participation in athletics.

The annual scholarships at MSU vary from $100 to full tuition. The availability of funds will govern the amount and
the number of scholarships that are awarded each year. Financial need is a factor that is generally considered for
most scholarships, but it is not the only criterion used. Academic success in high school or college is a factor that will be
considered in an academic scholarship. The Financial Aid and Scholarship Committee will approve the awarding of all
scholarships that are issued by the University.

Scholarship applications and information are available on the Mayville State University Web site www.mayvillestate.edu/
scholarship-application or by contacting the Enroliment Services office.
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Student Services

Residence Halls

Residence halls at Mayville State University provide students with a living-learning environment that is an integral part of
the total education purpose of the University. The halls are planned to provide comfortable and wholesome living envi-
ronments that will enhance an individual’s social, academic, personal, and cultural growth. All residence halls are staffed
with conscientious and qualified personnel who coordinate closely with residents to develop a living-learning environment
conducive to their individual growth.

The University operates the following residence halls for the convenience of students:

1. Agassiz Hall houses students in four-person suites (total of 96 beds) that includes two bedrooms, a shared living
room and private bath facilities. Upper-class students can request housing in one of the two-bedroom apartments
(total of 48 beds) that will feature two bedrooms, a shared living room, private bath facilities and a kitchenette.
Study lounges and common kitchen facilities will also be provided on each floor, while the basement will feature
a large lounge and laundry facilities.

2. Birkelo Hall houses students in a three-story, traditional style residence hall. Large corner rooms are predominant
features of this building. Single and double rooms may be available, with upper-class students having preference
for single occupancy rooms.

3. Berg Hall features a variety of single and double rooms as well as efficiency apartments with private baths. Upper
class students have priority for the single rooms and efficiency apartments.

Each residence hall room is furnished with ample closet space, single beds, and all other necessary furniture. Students
provide their own towels, pillow, bed linen, and spreads, study lamps, small rugs, and whatever else they need to make
their rooms comfortable and home-like. Students are responsible for their own room cleaning, with janitor service provided
for all hallways, lounges, and other public areas. Each residence hall also provides laundry and ironing facilities for their
residents. Each room features connections for cable television and computer networking, and wireless Internet access.
Land-line telephone service is not provided, but is available for an additional charge directly from a local service provider.

Any student is welcome to reside in the institution’s residence halls, regardless of age or class status. Effective with the
fall semester 2011, all freshmen and sophomore students who are less than 21 years of age, or who do not meet any of
the exemptions, are required to live on campus in an approved residence hall. All students residing in campus housing
must also contract for board with the MSU Dining Services. All freshmen are required to maintain a 10- or 14-meal board
contract. Sophomore, junior, and senior level students must maintain a minimal food services plan.

The following categories of students are exempt from the institution’s housing requirement, but they must complete an
off-campus residence form for directory and emergency notification purposes and provide appropriate documentation (as
indicated below), if requested.

1. Students who have at least 60 earned semester or 92 earned quarter credits. Documentation: A transcript indi-
cating the number of earned credits.

2. Students who are 21 years of age at the beginning of the appropriate term of enrollment. Documentation: Verifi-
cation of date of birth by a driver’s license or other document.

3. Married students, and/or those who have dependents residing with them. Documentation: A marriage license
and/or dependent birth certificates.

4.  Students who have lived in a residence hall at MSU or another institution for at least 4 semesters (6 quarters).
Documentation: A letter from an appropriate official at previous institutions verifying residence, or other proof of
residence; i.e. paid billing receipts.

5.  Students who have served on active duty in the military for at least 18 months. National Guard and Reserve mem-
bers are not eligible for this exemption unless they have active duty service time of 18 months. Documentation:
A copy of the military record DD 214.

6. Freshmen or sophomore students who are living at home with their parents or legal guardian. Documentation:
Parents of eligible freshmen or sophomores should contact the Director of Student Life by phone or in person to
verify that their son or daughter will reside at home.

Under no circumstances should students acquire off-campus housing without first securing permission from the
Director of Student Life.
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The Office of Student Life will ascertain the residency status of each student and request documentation to verify a stu-
dent’s eligibility to live off-campus. Students who meet the above exemption conditions must first provide the necessary
documentation before assuming an off-campus residence. Students who wish to seek an exemption from this on-campus
housing policy should first contact the Director of Student Life. The Office of Student Life is located in Campus Center 103.
Additional exemptions may be authorized by the Director of Housing based on guidelines established by the Residence
Life Sub-committee, including students with specific medical or health conditions and students who will become 21 years
of age during the term.

Students who are found to be in violation of the MSU Housing policy may be subject to fines and/or room charges. Stu-
dents who do not qualify for an exemption to this policy may appeal to the Residence Life Sub-committee. Students who
request an exemption to the housing policy must do so at least three weeks prior to the end of the semester. Failure to
submit a request and required documentation will subject the student to room and board charges for the semester. Contact
the Office of Student Life (Campus Center 103) for additional details.

Housing contracts are signed each year by students planning to live in residence halls. The contract is a legal document
explaining the University’s policies as well as its expectations of students. Standard procedures and regulations concern-
ing residence hall living are contained in the contract. Housing contracts are in force for an academic year. Students are
held responsible for fulfilling the contract terms.

MSU Dining Services provides all food service on-campus. All students living in University residence halls are required
to make a contractual agreement with the University for board. Seven-day meal plans are an option for all students. All
contracts are considered legal and binding when the student pays his tuition and fees. Board changes should be made
prior to the end of the preceding semester. Board contracts do not include University vacation periods when school is not in
session. (Fall Semester- Winter Break, Spring Break-March) All meals are served in the Campus Center Dining Room and
Snack Bar according to the schedule posted outside the Dining Room. Policies: The food service provides sack lunches
to those who cannot eat during regular serving hours (because of class or work conflicts). Students must present the food
service director either their class schedule or verification from their employer as to their work schedule.

MSU is committed to maintaining an academic and social environment conductive to the intellectual and personal devel-
opment of students. The University is also committed to the safety and welfare of all members of the University and res-
idence hall community including a healthy living and learning environment. MSU has a responsibility to support students
whenever University personnel believe the student is in need of assistance. This responsibility extends to “notification of
parents” which is permitted under the 1998 Amendment to the Family Education Rights and Privacy Act (FERPA). There-
fore, parental notification may occur at Mayville State University after an offense where alcohol or drugs are involved.

The University reserves the right to assign or reassign space for the benefit of an individual student and/or living unit. The
University reserves the right to refuse housing to any student who is delinquent in the payment of housing bills or has
demonstrated an unwillingness to abide by housing rules and policies. Reasonable notice of termination will be given. All
students desiring rooms in University residence halls must submit a Housing Request Application Form accompanied by
a $50 room reservation fee payment receipt to the Business Office before room assignments will be made. Room assign-
ments are made in order of receipt of application and reservation fee payment. Roommates requesting each other should
apply for a room at the same time.

All students living in the University’s residence halls agree to comply with existing rules and regulations governing students’
conduct and responsibility. These conditions are explained in the Student Handbook and the Residence Hall Handbook
and are available at www.mayvillestate.edu/about-msu/reports-policies.

In addition, students are expected to comply with federal, state, and local regulations, and are subject to announced room
inspections for health, fire, and safety purposes.

Family Housing

The University also provides apartments for the convenience of married or single parent students and their families. These
units are partially furnished or unfurnished, with rents that vary accordingly.

The Director of Student Life supervises all student housing. All requests for housing or questions concerning housing
should be addressed to: Director of Student Life, Mayville State University, 330 3rd Street, Mayville, ND 58257-1299.
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Child Development Programs

The Child Development Programs provides the foundation for meeting two general goals: 1.) to provide comprehensive
services for children and families ages six weeks to twelve years; and 2.) to provide a quality learning environment for
Mayville State University students. Both goals are accomplished by the CDP offering comprehensive Head Start, Early
Head Start, Pre-K and Child Care services to children and their families across a five-county service area in eastern North
Dakota. The CDP provides a hands-on training environment conducive to the needs of Elementary Education and Early
Childhood students. The CDP also provides work study and student employment opportunities.

For information about the services provided by the CDP, please contact our office located in Birkelo Hall or call us at 701-
788-4868. There is required paperwork for all programs and waiting lists for some. The services are open to all children
and families in the Traill, Steele, Griggs, Nelson and Grand Forks counties.

The Child Development Programs prides itself in providing comprehensive high quality services to the communities within
our service area and at Mayville State University.

Student Life

MSU’s Office of Student Life organizes a wide variety of social and recreational programs throughout the year. Acting as
a clearinghouse for all campus programs the Office of Student Life works with Student Activities Council (SAC) and all
campus organizations on the development, organization and implementation of student activities.

SAC, in coordination with Student Senate and other student organizations and advised by the Assistant Director of Student
Life/Programming, is responsible for planning many of the social activities for students. Homecoming and Spring Fling
events typically highlight a year full of opportunities for social gathering. Dances, movie nights, hypnotists, comedians,
casino and karaoke nights are just a few of the well-attended activities planned by SAC and other organizations.

Students living in campus residence halls are encouraged to take advantage of MSU’s Residence Hall Association (RHA).
RHA strives to encourage educational, social, and personal growth in residents, promoting positive living and learning
environments within the halls. Members have the opportunity to facilitate monthly activities and to participate in regional
conferences and retreats.

The Office of Student Life is also concerned about students’ emotional, physical, and spiritual well being. Student Life of-
fers many programs covering a wide variety of topics each year. Alcohol and other drugs, risk reduction, HIV/AIDS aware-
ness, human sexuality, relationship development, physical wellness, and stress management are just a few of the subjects
that have been addressed by nationally and regionally recognized speakers, as well as some of our own faculty and staff.
MSU attempts to address student concerns related to wellness in a manner that is most positive and effective by securing
student input via surveys, student membership on committees, and direct communication with student organizations.

Orientation

University faculty and staff provide a comprehensive program for all new students. Students have the opportunity to partic-
ipate in a special pre-registration program during the summer and prior to the beginning of fall term classes. They have the
opportunity to take part in planned orientation functions including campus familiarization, academic advising, placement
testing, early registration, housing assignments, and a variety of social activities. A distance student orientation is also
available within the Moodle Learning Management System for all students enrolled in online and distance courses. The
distance student orientation gives students an opportunity to familiarize themselves with the online class environment and
learn key information about MSU online/distance programs.

First Year Experience and Learning Communities

Incoming first-year freshmen students are required to enroll in our first-year experience course, UNIV 100-Seminar on
Success (SOS). This class gives students the opportunity to connect with other new students entering Mayville State Uni-
versity and help students become acclimated to the campus and community.

Your advisor will be your instructor for the course so you will have numerous face-to-face opportunities to develop that
relationship and receive guidance. UNIV 100 -Seminar on Success (SOS) is also available for online students.
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Student Success Center

Developmental Instruction
Courses in Developmental Math and English are available to prepare students for college-level work. The courses are
designed for students who need assistance developing skills that promote successful performance in college.

Academic Support Services
Academic Support Services are available to any student who would like opportunities and resources to enhance his or her
academic experience at Mayville State University. Services include: peer tutoring and traditional study groups.

Disability Support Services
Appropriate accommodations and disability-related services are available to students with documented disabilities. Stu-
dents wishing to request services from DSS may call 701-788-4675 or stop in the Office of Student Success at CB 108E.

Counseling Services

Students are confronted with a variety of situations and decisions at Mayville State University. Counseling Services exist
to help students learn to deal effectively with problem areas in their lives. Assistance is provided in such areas as personal
development, coping with conflict, improving self-understanding and interpersonal relationships, time management, and
developing realistic career plans. Referrals to professional counseling services off-campus are available as needed.

Appointments for counseling may be made by contacting Counseling Services, located in CB 115, or at 701-788-4772.

Writing Center

The writing center helps students, faculty, and staff with their writing assignments at any stage of the writing process. We
help writers with brainstorming, research, organization, paragraphing, style, editing, and documentation. The writing center
serves writers of all abilities across the academic disciplines. On-campus students are encouraged to visit the center in the
MSU Library and set up appointments in our online scheduler, available through MOODLE and the MSU Website. Online
students can set up appointments by attaching their documents to the online form after reserving their appointment. For
more information, contact Erin Kunz at erin.kunz@mayvillestate.edu and 701-788-5240, respectively.

Career Development

Career Services

Career Services, located in Classroom Building 115, offers a number of vital services to students, staff, and alumni. The
office serves as a resource center for information and experiences that identify opportunities for making informed and
responsible career decisions in a labor market characterized by economic, demographic, and technological change. Infor-
mation is provided via printed materials, online resources, seminars, and one-on-one career advisement. Career Services
and Internship staff also maintain the Mayville State Jobs Network, an online resource of full-time and part-time jobs, local
jobs, campus jobs and internships. The Career Services and Internship staff also assists students with job-seeking skills
including cover letter and resume development, interview techniques, networking strategies, career fair preparation and
job-searching strategies. Distance and online students can access the same career services by calling Jay Henrickson at
701-788-4899.

Graduating seniors and alumni are offered various forms of assistance to help them find appropriate and satisfying em-
ployment or to seek opportunities for additional education. Career Services maintains an extensive web site at www.may-
villestate.edu/careers.

Internship

The MSU Internship Program provides all students, in all majors, with the opportunity to work in a field related to his/her
academic major and to earn academic credit as well as a salary for this work experience. Internship jobs can be in any
location throughout the country, and are encouraged in all academic semesters, as well as the summer session. Students
have interned for small firms as well as regional, national, and internationally known companies. Internships cover a wide
range of experiences, including employment in private industry, governmental agencies, and non-profit organizations.

An internship experience benefits students by providing the opportunity to explore career options and career-related ex-
periences. It also provides the opportunity to earn income that can be applied to the costs of a college degree. A growing
majority of employers are expecting today’s graduates to have successfully completed internship work experiences.

Students should begin applying for internship experience once they reach their sophomore year. Exceptions can be made
for earlier applications, however, and will be reviewed on an individual basis.

Employment can be: 1.) full-time — work full-time for a semester(s) or summer; 2.) part-time — usually a local job that is
combined with full or part-time studies. There is no limit to the number of internships that a student may have.
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Academic internship credit is granted by each academic division through student enroliment in the discipline course num-
ber 4978 entitled “Internship” and usually ranges from 1 to 5 credits per semester. A maximum of 10 semester credits may
be applied to a degree. Exceptions may be granted only by approval from the appropriate Division chair. Students regis-
tered through an internship 497S course and employed in a full-time internship position, as documented, are granted full-
time equivalent student status by the University for financial aid purposes. Students who have registered for any Internship
4978 course should check with the Financial Aid Office to verify all matters related to financial aid eligibility, verification of
student enrollment, eligibility for Veterans Administration benefits, and any other reporting or status questions which must
be documented by the institution.

Student Employment
The staff of Career Services gathers campus job opportunities from all departments and publishes those job postings online
at the Mayville State Jobs Network. The staff also maintains lists of local, part-time off-campus employment for students.

Bookstore

The Bookstore, for the convenience of students, staff, faculty, and the University community, is located in the Campus Cen-
ter. The Bookstore provides all required course materials; both printed and electronic access textbooks; general interest
books, imprinted sportswear and gifts; supplies and electronic accessories along with items for your residence hall or apart-
ment. Commencement regalia and other graduation needs for both students and faculty are available at the Bookstore.

A student book buyback is held on campus during finals of each semester to aid in the availability of used textbooks for the
students. We also offer an online buyback option through our Web site. Textbook requirements for all classes are posted
and available on our Web site prior to the beginning of each semester.

COMET CASH is an option available to all students and employees. Contact either the Dining Services or Bookstore direc-
tor for further information on this pre-paid option for your ID card.

Additional ordering information for all products and 24/7 online access to the Bookstore is available at www.mayvillestate-
bookstore.com.

Byrnes-Quanbeck Library

The Byrnes-Quanbeck Library has a large physical collection of books, multi-media, and periodicals. Of particular interest
may be the special collection of North Dakota materials and a growing DVD movie collection. The online catalog provides
access not only of the Library’s own collection but also to that of libraries throughout the country and world.

The Library also subscribes to a variety of databases and other online resources to bring you journals, books, and other
resources in electronic forms that are available anytime, anywhere. On campus access to these resources is automatic.
Off-campus access requires logging in with your MSU username and password.

With a seating capacity of 180, the Library is a great place for studying or for holding meetings. Small study rooms are
available in a first-come, first-serve basis and the large “Quiet Room” can be reserved for any on campus meeting.

The library is also home to the MSU Writing Center, Teacher Center, and two Interactive Video Network Rooms.

Dining Services

The Mayville State University Dining Services is a daily operation located in the Emil Seim Dining Center and Comet’s
Landing snack bar in the Campus Center of Mayville State University. During the fall and spring semesters, brunch and
dinner are available Monday through Sunday. The Comets Landing snack bar is open Monday through Fridays during fall
and spring semester, plus the 6-week summer session.

Comet Cash is a prepaid option for your dining convenience.

Catering services are available for on campus.
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Student Health Center

The University provides a service to assist students with routine medical problems. Office hours are posted in Berg Hall
and are announced each term. (NOTE: After hours and/or weekend emergency situations should be referred to
your Residence Hall Director and/or the local hospital or clinic).

Students may obtain consultations, care for minor ailments, and various other wellness related services. Uninsured stu-
dents are entitled to one (1) free office call (for illness only), at the Mayville Sanford Clinic each year. An authorization slip
must be presented at the time of the clinic visit. If a student is sick, he or she must notify the Student Services Office or the
Health and Wellness office so instructors may be notified. (In case of serious iliness, parents are notified.)

The cost of doctors, prescriptions, X-rays or laboratory work is paid for by the student if they are not covered by personal
insurance. ALL STUDENTS are encouraged to carry health insurance if they are not covered by parental policies. A low-
cost health insurance policy for students who do not have other coverage is available through a local company. Contact
the Student Services Office in Old Main 107 for more information.

REMINDER: Student athletes are required to take a physical exam prior to involvement in their specific sport. Also, all
students are required by state law to show proof of two measles-rubella immunizations upon registering for classes, and
those residing in residence halls must have documentation of immunity against Meningococal disease. International stu-
dents from certain foreign countries are also required to provide proof of testing for tuberculin.

Veteran Education Counseling Services

Mayville State University works closely with the Veterans Administration in providing educational opportunities for dis-
charged veterans.

Veterans will be admitted to the University upon the completion of entrance requirements, national test results, or by enroll-
ing as special students. Admission requirements and application materials are available by mail or in person by contacting
the Admissions Office.

The University makes every effort to help returning students. If veteran educational benefits are not sufficient to meet
attendance costs, the Financial Aid Office may make arrangements for needed reserves through various grants, loans,
scholarships, or student employment to cover expenses.

STANDARDS OF PROGRESS:

1. Aveteran or eligible person attending Mayville State University and receiving assistance from the Veterans Ad-
ministration is required to maintain academic standards of progress as outlined in the section of this catalog
entitled “Scholarship Requirements.”

2. Any veteran student who fails to maintain the required cumulative GPA and show progress toward the completion
of his/her educational objectives will be reported to the Veterans Administration for unsatisfactory progress.

3.  Any time a veteran reduces his/her credit hour load below that certified, this fact must be reported to the Veterans
Administration with the effective date being the date he/she last attended class. The Veterans Administration will
then contact the veteran to show adequate reasons (mitigating circumstances) why his/her benefits should not be
adjusted to the beginning of the term.

Any questions concerning Veterans Administration policy should be addressed directly to the Regional V.A. Office (toll free
telephone: 1-888-442-4551). The Admissions and Student Services Offices are also available for veteran educational
information.
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Vocational Rehabilitation

Vocational Rehabilitation has been serving people since 1920. Eligibility is based on a diagnosed disability, either physical
or mental, that constitutes a substantial handicap to employment and a determination that the individual can benefit from
Vocational Rehabilitation services.

It is a public service financed by state and federal funds, designed to develop, improve or restore the working usefulness
of handicapped persons.

SERVICES PROVIDED:

Diagnostic and evaluation services;

Vocational development and counseling;

1.

2

3. Physical and mental restoration services;

4.  Assistance with post-secondary education: vocational/technical schools and colleges; and
5

On the job training.

For additional information, or for a reference to the area Vocational Rehabilitation office, contact Academic Support Ser-
vices in Classroom Building 108.

Student Code of Conduct

Students of Mayville State University are entitled to fair and equal treatment in access to programs, facilities, and activi-
ties of the University, in accordance with the Constitution and laws of the United States, the Constitution of North Dakota,
and the policies of the State Board of Higher Education. Students of the University are entitled to competent academic
instruction and fair treatment in academic evaluation. In matters of campus discipline, students are entitled to prompt and
fair procedural due process.

Mayville State University is committed to the view that an important purpose of higher education is to develop mature and
responsible adult citizens and community leaders. Likewise, the University expects that, on- or off-campus, students will
conduct themselves with courtesy, truthfulness, respect for law, and a thoughtful concern for the rights of others.

Drug Free Schools and Community Policy

The abuse of alcohol and drugs represents a major health problem in the United States today and poses a potentially se-
rious threat to the health and welfare of the members of the Mayville State University community. For these reasons the
following statement regarding drug and alcohol use by students and employees at Mayville has been issued:

As a condition of their employment or enroliment at Mayville State University, a student or employee will not engage in the
unlawful manufacture, distribution, possession, or use of a controlled substance nor engage in the unlawful possession,
distribution, or use of alcohol on University property or as a part of any University activity during the period of employment
or enroliment. Furthermore, any employee or student of Mayville State University agrees to obey federal, state, and local
laws relating to the unlawful possession or distribution of illicit drugs and alcohol, and abide by sanctions, which the insti-
tution may impose for violations of its standards of conduct, up to, and including termination or suspension. If an employee
or student is convicted of an alcohol or drug-related offense occurring on campus, he/she must notify the institution within
five days of such conviction.

In addition, federal law mandates that Mayville State must communicate information regarding the conviction of a student
or employee for a drug- or alcohol-related offense, which occurs on campus to the appropriate federal agency within ten
days.
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Policy Information

In compliance with the Higher Education Amendments of 1998 and 2008 and consumer protection practices, Mayville
State University provides information to current students and employees about the institution. In addition, all prospective
students, prospective employees, parents of current and prospective students, and members of the general public may ob-
tain this information upon request. Specifically, this information is supplied in compliance with the Drug Free Schools and
Communities Act, The Campus Security Act, Title IX, and the Student Right to Know legislation. The following information
is available at the MSU Website at the following address: http://www.mayvillestate.edu/about-msu/more-info/reports-pol-
icies/ or by referencing the cited university documents. It may also be obtained, upon request, in printed copy from the
Student Services Office in Main 107 (Phone: 701-788-4842). Ray Gerszewski, Vice President for Student Affairs, is the
designated university employee to contact for assistance in obtaining any of the following information:

Financial Assistance Information: A description of the financial assistance programs available, the application proce-
dures, eligibility requirements, criteria for selection, criteria for determining the amount of an award, satisfactory progress
standards, disbursement methods, loan terms, and the conditions and terms for employment provided as part of a stu-
dent’s financial assistance package. Available in the MSU catalog and from the Financial Aids Office.

Institutional Information: Refund policies, return of Title IV assistance, and requirements for students who withdraw from
the institution. Also includes cost of attendance; academic programs, faculty and facilities; accreditation and licensure;
special facilities and services for students with disabilities; contact persons for financial assistance and institutional infor-
mation; and information regarding study abroad. Available in the MSU catalog.

Student Code of Conduct: Includes expectations for student behavior and the rights and responsibilities of all students.
Also includes information about due process procedures for students who violate university and other rules and regula-
tions. Available from the Student Services Office or the Student Handbook.

Information on Completion and Graduation Rates for All Students and Student Athletes: Includes information about
cohorts of new, full time, first time undergraduate freshmen who enroll in the fall term and who complete degrees within six
years, or who transfer to another four year program within that time frame. Specific information about the completion and
graduation rates of student athletes within each cohort is also provided. Available from the Student Services Office in the
Student Right to Know - Completion and Graduation Rates report.

Institutional Security Policies and Crime/Fire Statistics: Includes a statement of current policies and procedures for
students and others to report criminal actions occurring on campus and policies concerning the institution’s response to
those reports. Includes a statement of current policies concerning security of and access to campus facilities; a statement
of current policies concerning law enforcement on campus; a description of the type of programs designed to inform stu-
dents and employees about campus security procedures; and a description of the programs designed to inform students
and employees about the prevention of crimes. Statistics concerning the occurrence on campus of criminal offenses re-
ported to local police agencies or to any official of the institution are gathered and documented for the following crimes and
incidents: murder, rape, robbery, aggravated assault, burglary, motor vehicle theft, hate crimes, and violations of campus
liquor, drug and weapons possessions regulations. Fire safety in campus residence halls is also addressed, including
fire safety measures and occurrences of fire incidents in these facilities. Policies and procedures for dealing with missing
students who reside in campus housing, including appropriate notification methods are also outlined in this document.
Available from the Student Services Office in the Campus Crime and Security Act Report.

Sexual Misconduct and Title IX Compliance Policy: Mayville State University strives to create a campus community
free from interpersonal abuse including sexual misconduct. This policy is in compliance with federal law and is guided by
the U.S. Department of Education, Office of Civil Rights. In accordance with Title IX, Mayville State University does not
discriminate on the basis of sex in Mayville State’s educational program and activities. Sexual misconduct is prohibited in
all forms, regardless of intent to harm. Sexual assault, sexual exploitation, coercion and sexual harassment are examples
of sexual misconduct, and all are prohibited. Also prohibited under Title IX is any rule violated on the basis of the recipient
of the behavior’s sex/gender which is severe enough to cause discriminatory effect. Available from the Student Services
Office in the Sexual Violence Policies and Related Information report.

Alcohol and Drug Policies: Includes a statement of institutional policy regarding the possession, use, and sale of alco-
holic beverages and illegal drugs and the enforcement of federal and state laws governing underage drinking and use/
possession of illegal drugs. Also includes a description of drug and alcohol abuse education programs sponsored by the
institution. Available from the Student Services Office in the Drug Free Schools and Communities report.
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Equity in Athletics: Includes information about the number of male and female students enrolled at the institution; includ-
ing the number of athletic participants for each team. Also includes the total operating expenses for each varsity team, the
gender of each team’s coaching staff, the amount of money spent on athletically related aid for male and female sports
teams, the ratio of athletic aid awarded for male vs. female athletes, the amount of money spent on athletic recruitment,
the total annual revenue generated by athletic teams, and the salaries of head coaches of all varsity teams. Available
from the Student Services Office in the Student Right To Know — Equity in Athletes Report. Because of federal reporting
requirements, this report may not be available until Oct. 30.

Family Educational Rights and Privacy Act: Includes the type of information maintained by the university on and for
each student. Also designates individuals and offices who have access to specific pieces of information; specific data that
is considered directory information; records not available to students; procedures for release of information; and material
not considered to be part of a student’s record. Available from the Records Office or the university catalog.

Student Concerns: Student concerns about specific issues should generally be addressed to the respective office
or university employee for resolution. Following are specific processes that students should follow for prompt
resolution of concerns:

A.  Students who have concerns about classroom related matters (including matters related to the instructor, teaching
materials, methodology, classroom environment, physical facilities, or other matters resulting from normal class-
room activities) should follow the following procedure:

1. Discuss the situation with the instructor to see if resolution can be reached.
2. If the problem is still not resolved, contact the instructor’s Division chair for assistance.
3.  Situations still not resolved should be brought to the attention of the Vice President for Academic Affairs.

If the situation has not been resolved through this procedure, students may contact the President of the University
for final resolution. Grade appeal processes are handled differently and are outlined in the Student Handbook.

B. Students who have concerns about billings, business operations, institutional charges, etc. should contact Ashley
Mooney or Laura Nelson in the Business Office in Main 108. Financial billing issues related to policy or university
procedures should be directed to Steve Bensen, Vice President for Administrative Affairs.

C. Students who have concerns about financial aid awards, scholarships, or the processing of financial aid should
contact Shirley Hanson, Director of Financial Aid in Main 107. Issues related to financial aid policies or proce-
dures should be directed to Ray Gerszewski, Vice President for Student Affairs and Institutional Research.

D. Students who have concerns about their official admissions status or their academic standing should contact Pam
Braaten, Director of Academic Records in Main 114. Issues related to admissions and academic standing poli-
cies should be directed to Keith Stenehjem, Vice President for Academic Affairs and issues related to admissions
procedures should be directed to Ray Gerszewski, Vice President for Student Affairs and Institutional Research.

E. Students who have concerns about specific student services; i.e. housing, food services, academic support,
career development, student health services, counseling, student programming, or special services should first
contact the director or professional in charge of that program. Concerns may also be addressed by Ray Gersze-
wski, Vice President for Student Affairs and Institutional Research.

F.  Student athletes who have questions or concerns about eligibility or athletic awards should contact the respective
coach. Issues related to institutional or NAIA policies or institutional procedures should be directed to Mike Moore,
Athletic Director.

G. Students who have concerns about technology related issues; i.e. laptop, access to computing resources, etc.
should contact the Help Desk in Main 105. Concerns about institutional policies and procedures related to the use
of technology should be directed to Keith Stenehjem, Vice President for Academic Affairs.

H.  Students, parents or alumni who have questions or concerns about alumni status, alumni information or contribu-
tions to the university should contact the MSU Foundation Office.

. Students who have concerns about the condition of specific facilities or grounds should first contact the manager
of that building or grounds area. Issues may also be directed to Dan Lorenz in Main Building (facilities operations)
or Bob Kozojed in the Campus Center Building (custodial services).

In the event that a situation cannot be resolved through ordinary and normal procedures with the respective staff person or
Vice President, students may contact the university president for final resolution.
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Family Education Rights and Privacy Act of 1974

In compliance with the Family Educational Rights and Privacy Act of 1974, Mayville State University makes the following
statements about the student/graduate records it maintains:

TYPE OF RECORD RESPONSIBLE OFFICIAL PERSONS WHO HAVE ACCESS | PURPOSE OF ACCESS

Admissions File Director of Admissions Academic Advisors Admissions and Advising

Academic Records

Admissions & Enrollment Ser-
vices

Permanent Academic Records | Director of Academic Records Academic Advisors Academic Evaluation

Admissions

Academic Records

Advising File Director of Admissions Academic Advisors Student Evaluation and
Advising

Student Accounts Vice President for Business Business Office Accounting

Affairs

Student Financial Aid File Director of Financial Aid Financial Aid Administrative and Record
Keeping

Transcript Requests Director of Academic Records Academic Records Administrative

Veteran Files Director of Veterans Affairs Student Services VA Counseling and Corre-
spondence

Students who are or have been in attendance at Mayville State have certain rights to request, inspect, review, and chal-
lenge the records maintained by the institution under the provisions of the Act.

Mayville State does not permit access to or the release of education records or personally identifiable information contained
therein (other than directory information) of students without the student’s written consent, other than to officials of the
institution and those granted access by the Act.

Directory Information

The following student information is considered to be directory information and is not subject to the above restrictions of
public access or release:

Name (all names on record)

Address (all addresses on record)

E-mail address (all electronic addresses on record)
Phone number (all phone numbers on record)

Weight, height and photos of athletic team members
Major/minor fields of study (all declared majors/minors)
Class level

Dates of attendance

Enrollment status

© © ® N o o > 0 N PR
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Names of previous institutions attended
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11.
12.
13.
14.
15.

Participation in officially recognized activities/sports
Honors and awards received

Degree earned (all degrees earned)

Date degree earned (dates of all degrees earned)

Photographic, video or electronic images of students taken and maintained by the institution

Within 14 calendar days after the first day of class, any student at Mayville State may inform the Office of Academic Re-
cords that any or all directory information relating to that student should not be released without that student’s consent.

Records Not Available to Students

1.
2.
3.

Financial records of the parents of the student.
Confidential letters and statements of recommendation placed in the education records prior to January 1, 1975.

After January 1, 1975, confidential recommendations concerning admission, application for employment, or re-
ceipt of an honor or recognition, are unavailable to student access if the student has signed a waiver of access.

Release of Information without consent

In addition to certain individuals, government officials and agencies enumerated in the law, student education records may
be released, without consent, to:

1.
2.
3.

Accrediting institutions
Parents of dependent student (as defined in Section 152 of the IRS Code of 1954)

Appropriate persons in case of emergency if such information is necessary to protect the health or safety of the
student or other persons.

Materials Not Included in Education Records

The following materials are not directly accessible to students:

1.

Personal notes and other materials, such as a teacher’s daily record book created by individual University person-
nel as memory aids, provided they are not revealed to another person other than in the case of a substitute who
performs another’s duties for a temporary period.

Law enforcement (including campus police) records provided they are kept separate from education records,
are for law enforcement purposes only, and are only available to other law enforcement officials from the same
jurisdiction.

Records of physicians, psychiatrists, psychologists, or other professional or para-professionals used in treatment
of the student. These records are available only to those providing treatment, but a second physician or other
professional of the student’s choice may review them.

Any student at Mayville State University may review the complete text of the Family Educational Rights and Privacy Act
of 1974 and implementing federal regulations at the Office of Academic Records. Questions regarding the act or student
rights should be directed to the Director of Academic Records.
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Office of Academic Records

The Office of Academic Records maintains permanent academic records for the University, provides academic transcripts
upon written request, and conducts all registration and drop/add procedures for students. Other responsibilities of the Of-
fice of Academic Records include: evaluation of transfer credit; official graduation audit; enroliment reporting; institutional
research; Family Education Rights and Privacy Act (FERPA); class scheduling, enroliment verification; identifying students
on dean’s list and academic probation, verifying athletic eligibility; review eligibility for student teaching; and certifying
graduates for teacher certification. The office also handles commencement and produces fall, spring and summer class
schedules.

Students needing further information should contact the Office of Academic Records, MSU, 330 Third Street NE, Mayville,
ND 58257-1299, phone 701-788-4774.

Educational Records

Educational records, including but not limited to a student’s academic transcript, may be released by a North Dakota
University System (NDUS) institution to another NDUS institution without prior written consent, provided the student has
applied for admission to the second institution.
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Information Technology

Official Communication

Mayville State University considers the University’s e-mail system an official means of communication. It is recommended
that students frequently access their assigned University e-mail accounts for official information.

MSU E-Mail System M1901.3
Mayville State University’s policy on the University’s e-mail system.

1. Mayville State University considers the university’s e-mail system, e.g. employee’s or student’'s username@may-
villestate.edu (the MSU e-mail naming convention) along with the United States Postal Service, an official means
of communication.

2. The university will consider employees and students to be duly informed and in receipt of notifications and cor-
respondences sent by an college administrator, staff, or faculty delivered to an employee’s or a student’s univer-
sity e-mail account. It is recommended that employees and students frequently access their university assigned
e-mail account for official information.

3. Individuals may choose to have their @mayvillestate.edu e-mail account forwarded to an off campus account.
Such individuals, however, are responsible for managing their disk quota such that there is room for new mail to
arrive and for forwarding their Mayville State University e-mail account to a functioning alternative e-mail address.

4.  The University is not responsible for delivery problems to non-official e-mail accounts.

Help Desk Technical Support

The MSU Help Desk located in Old Main 105 provides technical support for computers, computer networking, and inter-
active video services. The MSU Help Desk is available for phone and walk-in support approximately 10 hours per day,
Monday-Thursday and 9 hours on Friday. A North Dakota University System Help Desk provides additional phone support
for approximately 16 hours per day, seven days per week, except holidays.

Web Portal

All registered students have access to a Web-based portal. The portal organizes network services and provides a single
point of access to e-mail, a personal calendar, custom technical support documents, MSU news and information, file
storage space, software downloads, and Web-based class information. Students have access to these services anytime,
anywhere, on any computer with a Web browser and network connectivity.

Learning Management System

All MSU classes use a Learning Management System (LMS) to enhance student learning. The LMS includes tools for
syllabi, course handouts, announcements, group and private discussions, test administration, Internet links, and delivery
of course content. The typical classroom course uses one or more of the tools, while totally online classes use most of the
available tools. MSU'’s current LMS is ‘Moodle.’

Software Licensing and Distribution

MSU obtains institutional site licenses for a variety of professional software. Microsoft Office Professional and antivirus
software are available. Other software is distributed to users based on the unique needs of learners and courses. The
software is professionally installed on University-owned computers and the Tablet PCs.
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Internet Access to Electronic Library Subscriptions

Web based servers provide registered students with convenient access to nearly all of the subscription-based, electronic
journals of the MSU Library. This service extends valuable library resources to online students and to students studying
off-campus.

Campus Connection

Campus Connection is a North Dakota University System administrative computing service that provides all students with
Internet access to class registration, class schedules, grades, fee statements, and financial aid award statements.

Interactive Video Services

Some classes use Internet based, two-way interactive video to provide real-time collaboration with other students and pro-
fessionals at multiple locations. The North Dakota Interactive Video Network (IVN) is a high-quality system used primarily
for the delivery of entire courses. IVN classrooms are typically designed and equipped to be used exclusively for interactive
video conferencing, especially when multiple sites are involved.

Tablet Computers

Every full time, on-campus student is issued a Tablet computer for the entire semester. Part-time on campus students can
gain Tablet PC access, as follows:

1. Check out a Tablet PC from the Help Desk as needed for coursework and as available for homework;
or

2. Pay an additional fee (based on credits enrolled) and be issued a Tablet PC for the entire semester. The cost of
option 1 is included in the technology fee.

All users participating in the Tablet initiative get a new computer every 24 months and software is upgraded annually. Tab-
let PC access includes Microsoft Office Professional (Word, PowerPoint, Excel, Access), Movie Maker (editing and DVD
authoring), Antivirus, a computer carrying case, and a computer exchange service in case of damage or corruption. All
MSU students participating in the Tablet PC initiative have the option to purchase the Tablet PC for $1.00 upon graduation.

On-Campus IT Services

In addition to Tablet PCs, classes and workshops held on the MSU campus have access to information technology ser-
vices.

Network Connections

Tablet PCs can connect to the Internet via Ethernet or wireless. A fiber optic backbone network connects all buildings.
There are approximately twice as many high speed, end-user, Ethernet connections as people. Wireless access points
provide service throughout campus. Broadband connectivity is available off-campus from a variety of local Internet service
providers.

IT Equipment Checkout

Digital video cameras, digital still cameras, and LCD projectors are available for periodic checkout from the Help Desk.
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Academic Information

Academic Year and Units of Credits

The academic year is divided into two semester (fall and spring) approximately 16 weeks each, totaling 160 instructional
days, and various summer sessions consisting of four-week, six-week, eight-week, ten-week and a mini session. Students
may enter the University at the beginning of any term although the academic year begins officially with the fall semester.

The unit of credit is known as the semester hour credit and for face-to-face courses, one semester credit hour represents
one 50-minute class period (lecture or structured student/faculty interaction) or 2-3 hours of laboratory session for each
week of the semester. Three-credit classes normally run 50-minutes on Monday, Wednesday and Friday or 75-minutes on
Tuesday and Thursday.

For online or distance courses, Mayville State University’s academic units of credit are assigned according to the classifi-
cation of the distance course:

» Type 1: Distance course sections taught synchronously with face-to-face sections with equivalent student learning
objectives and expectations for student effort — The distance section is assigned the same credit hours as the face-
to-face section.

» Type 2: Distance course sections taught asynchronously with face-to-face sections with equivalent student learning
objectives and expectations for student effort — The distance section is assigned the same credit hours as the face-
to-face section.

» Type 3: Distance courses not classified as Type 1 or 2 that share equivalent student learning objectives and expec-
tations for student effort as face-to-face sections of the course — The distance section is assigned the same credit
hours as the face-to-face section.

» Type 4: Distance courses not classified as Type 1 or 2 that do not have corresponding face-to-face sections for com-
parison — The academic division providing the course must document the expected level of student effort, expected
student/faculty interactions, course assessment plan, and student learning objectives for the course. This informa-
tion will be reviewed by the appropriate academic division, University curriculum committee and Faculty Senate for
assignment of appropriate credit hours.

Definition of Course in Residence

A course in residence is a course offered by Mayville State University at any of its approved sites using any approved
method of delivery.

Graduation Requirements

Essential studies and major and minor requirements are those stated in the catalog that is current at the time the student
first enrolls at Mayville State University. These curricular requirements will be used by the student for a period not to exceed
six years. The six-year period runs without regard to continuous enrollment. The student does have the option of electing
the curricular requirements stated in the current catalog with approval of an advisor and Division chair. Students who have
not graduated after six years from the time they first enroll at Mayville State University, will be subject to curricular require-
ments stated in the most-current catalog.

Course substitutions require approval of the faculty advisor, Division chair of the course involved, and the Registrar. Sub-
stitution forms are available from the Office of Academic Records. Students are responsible for securing this approval.

Application for graduation must be filed with the Registrar during the semester previous to the term in which the student ex-
pects to graduate. The deadlines for applying are listed on the academic calendar at the front of this catalog. The Registrar
will audit the academic records of students expecting to graduate during the semester prior to graduation and will inform
the student and his/her advisor of any remaining requirements before registration for the final semester. The Degree Audit
is used for advising purposes and becomes an official document when signed by the Registrar.
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Associate of Arts Degree Requirements: (A.A.)

1.

Candidates for the Associate of Arts degree must have earned a minimum of 64 hours and must also complete
specific program requirements.

A degree is granted only to students who have earned at least 15 semester hours in residence.

Candidates must have a grade point average (GPA) of at least 2.00 for the general overall average, all credits
applied to a degree program, and for all courses attempted.

All transfer students must complete a minimum of nine (9) letter-graded unduplicated semester hours of the
coursework required for the major from Mayville State University.

Advisor and Division chair approval are required.
The student is solely responsible for making sure all graduation requirements are met.

Institutional requirements include HPER 100-Concepts of Fitness and Wellness (2 SH), CIS 112-Introduction to
Word Processing (1 SH), CIS 114-Introduction to Spreadsheet Applications (1 SH), and CIS 118-Introduction to
Presentation Graphics (1 SH).

Bachelor’s Degree Requirements: (B.A./ B.S./B.S.Ed./ B.U.S./B.A.S.)

1.

Completion of a minimum of 120 semester hours is required for a four-year degree. Thirty-six (36) semester
hours must be in the upper-division courses (300-400) level. The credit hours must be distributed among the
various subject matter fields in accordance with the program outlined for each degree and major/minor/special-
ization fields of study. Students are responsible to ensure coursework fulfills requirements for the major/minor/
specialization in their designated degree. For additional Teacher Education Degree requirements, refer to the
“Education” section of this catalog.

A degree is granted only to students who have enrolled at Mayville State University for a minimum of two semes-
ters and who have earned a minimum of 30 semester hours in residence.

Candidates must have a minimum grade point average (GPA) of at least 2.00 in the essential studies core. All
degrees require a minimum cumulative grade point average (GPA) of a 2.00 Some programs, including those
leading to licensure in teaching and nursing, require a higher GPA and are detailed in program information located
in this catalog.

Candidates must earn at least a 2.00 GPA for each major and minor field of study as well as any specialization
area granted. (Some major and minor programs have a higher GPA requirement.)

All transfer students must complete a minimum of nine (9) letter-graded unduplicated semester hours of the
coursework required for the major, and a minimum of six (6) letter-graded unduplicated semester hours of the
coursework for the minor, specialization or concentration from Mayville State University.

Advisor and Division chair approval are required.

Four semester credits may be earned in each varsity sport towards graduation. Eight semester credits may be
earned in each of these music courses: MUSC 127 Applied Lessons-Vocal, MUSC 128 Applied Lessons-Instru-
mental, MUSC 205 Jazz Ensemble, MUSC 210 Concert Band, and MUSC 215 Concert Choir. A total of 12 semes-
ter credits in these HPER and MUSC courses are allowed to fulfill graduation requirements.

Students pursuing a degree from Mayville State who already hold a baccalaureate degree from a regionally ac-
credited institution must complete the essential studies program requirements for the specific major. The student
must complete all requirements for the major and/or acceptance into the program. A minor or concentration will
not be required for the additional degree from Mayville State University. If a minor, concentration, or specialization
is desired and is to be placed on the transcript, at least six (6) letter-graded unduplicated semester hours of the
coursework must be completed from Mayville State University.

It is strongly encouraged that students meet with their academic advisor each semester.

The student is solely responsible for making sure all graduation requirements are met.
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Commencement

Candidates for graduation are encouraged to attend their commencement ceremony. The event is held once a year at the
end of spring semester on the Saturday after finals week in the middle of May, at the Lewy Lee Fieldhouse. The ceremony
honors the achievement of students who have completed an associates or baccalaureate degree program; no formal cere-
mony is offered for students completing certificates. Those candidates in attendance at the ceremony will receive a diploma
cover. Diploma inserts will be sent to the address provided on the graduation application upon degree completion. It is the
student’s responsibility to ensure that this address is correct.

Early Participation Policy
Students may request to attend the spring commencement ceremony if they meet all of the following conditions:

1. The student has applied for graduation;

2. The student has no more than 18 semester hours remaining to graduate and is currently registered for those
courses; and

3. The student has no outstanding incomplete grades.

Apply for early commencement participation through the Office of Academic Records at OM 114 or records@mayvillestate.
edu.

Double Degrees and Second Degrees

Students must meet all major and minor requirements for each degree. A minimum of 30 unduplicated additional credits
at the 300-400 level beyond the first degree toward each additional degree is required. The degrees may be earned con-
currently (Double Degrees) or at different times (Second Degrees). For more detailed information contact the Registrar.

Double Major

Students may earn a single degree with more than one major. Core requirements for each major must be completed, keep-
ing in mind the 120 minimum semester credits required for a baccalaureate degree.

Major/Minor Designation

Mayville State University allows students who have previously earned a four-year degree at another undergraduate univer-
sity to pursue a Mayville State University major or minor. The department chair with assistance from the Office of Academic
Records will evaluate transfer credit and verify all requirements have been met. The student must complete 30 semester
hours at Mayville State (residency requirement). Nine (9) semester hours is the minimum required for a major and six (6)
semester hours for a minor. Recording of the major or minor will be in the form of a comment on the student’s academic
transcript.

Students wishing to complete a teaching major or minor should be in contact with the North Dakota Education Standards
and Practices Board (ESPB) or any other state licensing board regarding necessary licensure requirements. The Mayville
State University Education Chair, responsible for Teacher Education, must verify all professional licensure requirements
are met. The Registrar will certify the teaching major or minor. Questions can be directed to the Office of Academic Re-
cords at 701-788-4774.
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North Dakota University System General Education Requirement
Transfer Agreement (or GERTA)

The North Dakota University System (NDUS) Transfer Agreement was developed to assist students who transfer within the
North Dakota University System and North Dakota’s five tribal colleges. This agreement states that students who transfer
to a NDUS institution after completing their general education coursework at any other NDUS institution will be deemed to
have met all lower-division general education requirements at the transfer school. A minimum of 36 semester hours must
have been completed in the areas of communication; arts and humanities; social sciences; and mathematics, science, and
technology. Please be aware that certain programs (engineering, education, etc.) at each institution may have additional or
specific general education requirements. Consult school catalogs for guidance. If not all general education courses have
been completed before transferring, courses will be applied to the general education requirements at any NDUS institution
and the student will be required to complete all general education courses at the transfer institution.

Common Course Numbers

All universities and colleges in the North Dakota University System (NDUS) have agreed on Common Course Numbers
(CCNs) for many of the courses they have in common. When students transfer from one NDUS institution to another, the
CCN transfer courses will fulfill all the same requirements, as would the CCN course at the new school. Course descrip-
tions for each course are found under the individual department sections. The CCN notation in the course description indi-
cates MSU courses that are recognized as common within the North Dakota University System. A complete CCN course
listing is located at www.ndus.edu/employees/articulation-transfer/courses-with-common-transferrable-content/.

Minnesota Distance Students

North Dakota University System is a public institution registered as a private institution with the Minnesota Office of Higher
Education pursuant to sections 136A.61 to 136A.71. Registration is not an endorsement of the institution. Credits earned
at the institution may not transfer to all other institutions.

Minnesota Transfer Students

Students who transfer to Mayville State University with an Associate of Arts degree and have completed the Minnesota
Transfer Curriculum requirements will be exempt from additional lower-division essential studies courses. These students
will be deemed to have satisfied the essential studies requirements. Please note there may be program specific essential
studies requirements to a major or baccalaureate degree.

Students who have completed an AS degree may have met North Dakota lower division general education requirements,
but must provide the receiving North Dakota institution with an official transcript indicating such completion, as not all MnS-
CU AS degrees require MTC completion.

Mayville State institutional graduation requirements are not required for students who have earned a two- or four-year
degree.

Transfer Students from California, Montana, Oregon,
South Dakota, Washington and Wyoming

Students who transfer to Mayville State University from the following states may have met lower division essential studies
requirements. The North Dakota University System of which Mayville State University is a member, has articulated agree-
ments with Washington State Community and Technical College, South Dakota University System, Wyoming Community
College System, California Community College System, Oregon University System and the Montana University System.

A review of current requirements and states can be found at www.ndus.edu/students/transfer-within-to-campuses.
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Essential Studies

Essential Studies Statement of Philosophy

Baccalaureate graduates at Mayville State University complete a program of essential studies consistent with the Liberal
Education - America’s Promise (LEAP) model developed by the American Association of Colleges and Universities. It em-
powers individuals and prepares them to deal with complexity, diversity and change. It emphasizes broad knowledge of the
wider world (e.g., science, culture, and society). It helps students develop a sense of social responsibility as well as strong
intellectual and practical skills that span all areas of study and includes a demonstrated ability to apply knowledge and skills
in real-world settings. Through technology-enriched instruction, students acquire basic knowledge in the behavioral and
social sciences, the natural and physical sciences, mathematics, humanities, and the fine arts.

Essential Studies Program

Candidates for all baccalaureate degrees complete the Essential Studies program of the University. Essential studies are
basic to the many learning experiences offered in higher education and aim to assist in the realization of the goals and
purposes of the University. The Essential Studies program is intended to provide students a liberal education that encour-
ages informed involvement in the changing world, an appreciation to different modes of learning, and an awareness of an
integrated core of knowledge.

Essential studies covers areas of academic study which are deemed basic to a well-educated person. All students in the
baccalaureate degree programs complete this program.

Mayville State courses accepted at other NDUS institutions as general education courses are designated on the list of gen-
eral education course requirements that follow (e.g. N.D.: ENGL). For more information and/or questions about the NDUS
Transfer Agreement, contact the Registrar at Mayville State University or any other NDUS institution.

Under NDUS Policy 402.1.2, effective Fall 2012, the following placement scores are required for admission to ENGL
110-Composition |. Students with an ACT English subtest score of 18 or higher or transfer students entering MSU with
a developmental writing course graded “C” or higher, may enroll in ENGL110. New students who do not demonstrate
readiness for English 110 (ACT or Equivalent SAT of 14 or less) must complete ASC 086 prior to enrolling in English 110.
New students with ACT or SAT equivalent scores of 15-17 may enroll in English 110 but must also enroll in an ASC 088
lab course at the same time. Neither ASC 086 or ASC 088 credits count towards graduation requirements, do not meet
Essential Studies requirements and are not counted towards athletic eligibility. They do count towards full time status for
financial aid purposes, however. Students without qualifying assessment scores must successfully complete ASC 086 prior
to enrolling in ENGL 110. Additional chancellor-approved placement tests are listed in the matrix below.

Waive ENGL 110- College Composition | and placement in ENGL 120- College Composition Il or ENGL 125- Business and
Technical Writing:

ACT English subtest ..........cccocveeiiiiiiiiiieiiieeee e, 27+ Test credit (3 SH “S” grade) granted.
SAT WIING .ot 610+
COMPASS WHtING ..eeovvieeeieie e 99+
For placement in ENGL 110- College Composition I:
ACT English subtest ...........ccccoiiiiiiiiis 18+
PLAN English subtest..........cccccoviiiiiiiiie e, 15
SAT WIING 1o 430+
COMPASS WHtING .eeeivvieeeiiie e 77+
ACCUPLACER WritePlacer.........ccouviiiiiiiiiiiiiiiiiieee 5
For placement in ENGL 110- College Composition | w/ ASC 088- English Composition Lab:
ACT English subtest ..o 15-17
SAT WItING «oeiveeeeiee e 380-420
COMPASS WItING ..eeivvieeiiiieeiieee e 49-76
For placement in ASC 086- Preparatory English:
ACT English subtest ..........ccocoeiiiiiiii, <14
SAT WIING «ooviveeeiee e <370
COMPASS WIItING .o <48
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Under Policy 402.1.2, effective Fall, 2013, the following placement scores are required for admission to MATH 103-College
Algebra. Students with an ACT mathematics subtest score of 21 or higher or a transfer student entering MSU with a devel-
opmental mathematics course graded “C” or higher, may enroll in MATH 103. Students with a mathematics subtest score
of 20 or less must complete the combination of ASC 091, 092 and/or 093 based on their ACT/SAT or COMPASS scores.
These Algebra preparation courses do not count towards graduation requirements, do not meet Essential Studies require-
ments and are not counted towards athletic eligibility. They do count towards full time status for financial aid purposes,
however. Students without qualifying assessment scores must successfully complete MATH 093 prior to enrolling in MATH
103. Additional chancellor-approved placement tests are listed in the matrix below.

Waive Math 103- College Algebra and placement into higher level math courses:

ACT Mathematics Subtest............cccvvveeiiiiiinieciine, 28+ Test credit (3 SH “S” grade) granted.
SAT Critical Reading + Mathematics Subtest........ 1250+
ACT COMPASS .....ooiiiieieie e 79+
For placement in MATH 103- College Algebra:
ACT Mathematics Subtest ..........cccccvvvviiiiiiiciii 21
SAT Critical Reading + Mathematics Subtest........... 990+
COMPASS Algebra ... 49+
ACT PLAN Math Subtest ........cccocviiiiiiiiiiiic 116
ACCUPLACER Elementary Algebra..........ccccceveueens 117
For placement in ASC 093- Algebra Preparation IlI:
ACT Mathematics Subtest ..........cccceeiiiiiiinns 19-20
SAT Critical Reading + Mathematics Subtest .....900-980
COMPASS Pre-Algebra..........ccccovvviiiiieiiiieeiiecc 57+
For placement in ASC 092- Algebra Preparation II:
ACT Mathematics Subtest .........ccccooceeiiiieeiiiienne. 16-18
SAT Critical Reading + Mathematics Subtest.....770-890
COMPASS Pre-Algebra..........ccccovieiiniiiiiiiiciienn 34-56
For placement in ASC 091- Algebra Preparation I:
ACT Mathematics Subtest ..........cccoovviviiiiiiiiniiees <15
SAT Critical Reading + Mathematics Subtest.......... <760
COMPASS Pre-Algebra..........ccccovviieiiiciiiiieiec <33

PLAN test scores may be used only by currently enrolled high school students for placement into college/university cours-
es offered by an NDUS institution and are superseded by ACT, SAT, COMPASS, or ACCUPLACER placement scores.

Students who successfully complete a required developmental course or final course in a developmental sequence with a
grade of “C” or higher that fulfills a pre-requisite for ENGL 110 or MATH 103 will be deemed to have met the pre-requisite
to enroll in ENGL 110 or MATH 103. Students may request to retake a placement test to meet pre-requisite requirements
for ENGL 110 or MATH 103.

ACT Reading and Science minimum subtests scores are associated with a 50% chance to earn introductory college cours-
es grades of a “B” or higher and a 75% chance to earn a “C” or higher in introductory college courses; therefore, students
are highly encouraged to meet at least the following minimum subtest scores for Reading and Science:

ACT subtest
Reading......cooiiiiiii 21
SCIBNCE ..ot 24

PLAN subtest
Reading......coooiiiiiiiiiii 17
SCIBNCE ...t 21

SAT
Reading......cooiiiiiiii NA
SCIBNCE ...ttt NA

COMPASS
Reading......coooiiiiiiiiiii 88
SCIBNCE ...t NA

ACCUPLACER
Reading......coooiiiiii 85
SCIBNCE ...ttt NA
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ESSENTIAL STUDIES PROGRAM

ENGlish. .o 6 hours
ENGL 110-Composition | (3)
ENGL 120-Composition Il (3)
ENGL 125-Business and Technical Writing (3)

SPEECHN i 3 hours
COMM 110-Fundamentals of Public Speaking (3)
ComputerInformation Systems..........ccccecvveeeennn. 1 hour

CIS 175-Information Literacy (1)
HUM@ANITIES ..o 6 hours

COMM 402-Intercultural Communication (3)
ENGL 250-Literature in a Multicultural World (3)
HUM 220-History of Music in a Multicultural World (3)
OR
MUSC 200-Music in America (3)
HUM 221-History of Art in a Multicultural World (3)
SPAN 102-First Year Spanish Il (3)
Social SCIENCE......cciiiiiiieiicec e 6 hours
ECON 105-Elements of Economics (3)
ECON 201-Principles of Microeconomics (3)
ECON 202-Principles of Macroeconomics (3)
GEOG 103-Multicultural World, Global Issues (3)
HIST 101-Western Civilization (3)
HIST 102-Western Civilization (3)
HIST 103-U.S. to 1877 (3)
HIST 104-U.S. since 1877 (3)
PSYC 111-Introduction to Psychology (3)
PSYC 332-Applied Psychology (3)
SOC 110-Introduction to Sociology (3)
SOC 355-Drugs and Society (3)

PLUS three additional hours from the Social Science or
Humanities area listed above.

MathematiCS........ccvvuveiiiie e 3 hours

MATH 103-College Algebra (3)
MATH 105-Trigonometry (2)
MATH 165-Calculus (4)

Science (mustinclude one lab science)................ 4 hours

BIOL 111/111L-Concepts of Biology & Lab (4)
BIOL 150/150L-General | Biology | & Lab (4)
BIOL 151/151L-General Biology Il & Lab (4)

BIOL 220/200L-Anatomy & Physiology | & Lab (4)
BIOL 221/221L-Anatomy & Physiology Il & Lab (4)
CHEM 121/121L-General Chemistry | & Lab (4)
CHEM 122/122L-General Chemistry Il & Lab (4)
CIS 385 - Contemporary Multimedia Tools (4)
GEOL 115/115L-Intro. Geology & Lab (4)

PHYS 110/110L-Intro. Astronomy & Lab (4)
SCNC 101/101L-Natural Science & Lab (4)
SCNC 102/102L-Physical Science & Lab (4)

MathematicS/SCIENCE.......c..evveiiiiiiiiieee e 4 hours

PLUS four additional hours from the Mathematics or
Science areas listed above.

TOTAL 36 hours

NOTE: A 2.00 GPA in essential studies courses is required for graduation. Refer to each major for a listing of the general educa-
tion program prerequisites under the North Dakota University Transfer Agreement.
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Institutional Graduation Reguirements

The institutional graduation requirements are not required for students who have earned a two- or four-year degree.

Institutional graduation requirements are available online from Mayville State.

Fitness/Wellness Requirement

HPER 100 - CONCEPTS OF FITNESS AND WELLNESS (CCN) 2 S.H.

A course for students of all ages, designed to teach the facts about exercise and physical fitness. The focus is on self-eval-
uation and personal-program planning. Exercise quackery, guidelines for exercise, and the health benefits of exercise
will be discussed. Two hours of lecture and one hour of laboratory per week. Pre-requisite: None. Fall, Spring, Summer.

Information Technology Requirement

CIS 112 INTRODUCTION TO WORD PROCESSING 1 S.H.

Ahands-on course in the use of basic word processing software. Student will demonstrate a required level of proficiency in
the following skill sets: managing files; creating and editing text, paragraphs, and documents; and creating tables, pictures,
and charts. Pre-req. Experience with input devices, Windows environment, and file management. F, S; F, SS online.

CIS 114 INTRODUCTION TO SPREADSHEET APPLICATIONS 1 S.H.

A hands-on course in the use of basic spreadsheet application software. Student will demonstrate a required level of
proficiency in the following skill sets: managing files, working with cells, formatting worksheets, page setup and printing,
working with worksheets and workbooks, working with formulas and functions, and using charts and objects. Pre-req. Ex-
perience with input devices, Windows environment, and file management. F, S; S, SS online.

CIS 118 INTRODUCTION TO PRESENTATION GRAPHICS 1 S.H.

A hands-on course in the use of basic presentation graphics software. Student will demonstrate a required level of profi-
ciency in the following skill sets: creating a presentation, modifying a presentation, working with text, working with visual
elements, customizing a presentation, creating output, delivering a presentation, and managing files. Pre-req. Experience
with input devices, Windows environment, and file management. F, S; F, SS online.
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ACADEMIC STANDING

The grade point average (GPA) for all courses attempted is the basis for determining academic standing. A cumulative
grade point average of 2.00 (“C”) is the minimum satisfactory level of academic performance, the level required for grad-
uation.

Early Alert System

Students who receive an alert through Drop Guard indicating a specific area needs improvement should immediately
consult with the instructor and, in conference with the instructor, devise a course of action aimed at correcting the areas
needing improvement.

Probation

Each student who earns less than a 2.00 term grade point average (GPA) at the conclusion of fall or spring semester is
automatically placed on academic probation and is informed of this action in a letter sent by the Vice President for Academ-
ic Affairs to the student’s home and through the student’s personal campus e-mail. Students are subject to suspension
without regard to whether they have ever been placed on academic probation.

Suspension

Mayville State University’s suspension policy requires students to attain a minimum term grade point average of 1.00 for
each semester. The suspension policy also requires students to achieve grade point averages at or above the following:

* 1.70 cumulative GPA at the conclusion of the semester in which the total number of institutional and transfer hours
attempted reaches 24 semester hours; and,

e 2.00 cumulative GPA at the conclusion of any semester in which the number of institutional and transfer hours at-
tempted reaches or exceeds 64 semester hours.

Attempted credits include all courses (except withdrawals) on a student’s record, including repeated and no credit courses,
“Fs”, incompletes, etc.

A student who is suspended following the spring semester will be permitted to enroll for the summer session in an attempt
to raise their cumulative grade point average (GPA) above the designated suspension level prior to the fall semester.

Failure to meet the above standards will result in academic suspension, for a maximum period of one year. Students who
are suspended from the University for failure to meet the academic standards are notified of their status in writing and
through the University's e-mail system.

Transfer and returning students must meet the above academic standards for admission to the University. The applications
of transfer and returning students who fail to meet this standard for admission will be reviewed and decided on by the Ad-
missions and Academic Standards Committee. The Committee may impose special conditions of admission for transfer
and returning students who fail to meet the academic standards.

Students on academic suspension from another institution of higher education will normally be denied admission until that
suspension has expired.

Suspension Appeal

Students who have been suspended may appeal the suspension to the Admissions and Academic Standards Committee.
To appeal, a student must provide a typewritten explanation detailing the reasons for this failure, and appear before the
Admissions and Academic Standards Committee of the Faculty Association. Should you choose to exercise this right of
appeal, you must make an appointment to meet with the committee. Appointments are made by contacting the Office of
Academic Affairs at 701-788-4711. If a student does not exercise his or her right to appeal the suspension, he or she will
be eligible to reapply for admission to the University at the conclusion of a maximum one-year suspension.
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Armed Service Credit

Mayville State University is a current member of the Servicemembers Opportunity College (SOC) and provides flexible pol-
icies that allow mobile service members and their families to complete degrees rather than just accumulate course credit.

Service personnel currently on active duty who have acquired certain educational experiences, or have attended service
schools, or have passed college Advanced Placement (AP), College Level Examination Program (CLEP), and the Defense
Activity for Non-Traditional Education Support (DSST) tests can have these evaluated for transfer credit. Mayville State
University will accept 30 semester credits of the following towards a bachelor’s degree:

1. Military service courses are given credit as recommended in the Guide to the Evaluation of Educational Experi-
ences in the Armed Services published by the American Council on Education (ACE).

2. AP, CLEP, and DSST subject standardized tests are accepted in some areas. For more information about these
programs access this Web site: www.ndus.edu/students/earn-credit-by-exam.

Classification of Students

Regular Students
Regular students are those who have satisfied entrance requirements, are duly enrolled as full-time students, and are
pursuing at least one of the degree programs. They are classified at the beginning of each semester as follows:

» Freshmen are those who have earned fewer than 24 semester hours.
» Sophomores are those who have earned 24 semester hours.

» Juniors are those who have earned 60 semester hours.

» Seniors are those who have earned 90 or more semester hours.

A student carrying 12 or more hours in any semester is considered a full-time student. Students who expect to graduate
in four years (8 semesters) must complete an average of 16 credits per semester.

Non-Degree Students

A non-degree student is not a candidate for a degree, but one who has evidenced competence to undertake college
coursework. Coursework completed by non-degree students cannot be counted toward a degree until all entrance require-
ments have been satisfied.

Auditing of Academic Courses

Students who wish to audit courses at Mayville State University must apply for and receive permission from the class
instructor. A student who is auditing a course is not required to participate in discussions, complete daily assignments or
take examinations; however the student is expected to maintain satisfactory attendance in order to have an “AU” recorded
on the transcript. While a student cannot fail an audit course, an instructor may file a “W” for non-attendance. Only lecture
courses may be audited; activity-type classes, e.g., swimming, computer and outdoor pursuits cannot be audited. The last
day to enroll in a class for audit is the same date as the last day to register or add a class. The student may not switch from
audit to regular registration or vice versa after the last day to add a class. An audit fee is one-half of the regular tuition rate
and no credit is earned for audited classes.

Credit by Examination

A student may earn a maximum of 30 semester hours of credit by examination, including Prior Learning Assessment (PLA),
advanced standing credit, advanced placement credit, International Baccalaureate (IB), CLEP, and DANTES. For more

information about credit by examination, go to www.ndus.edu/makers/procedures/ndus/default.asp?PID=323&SID=56.

Advanced Standing Credit

Credit by examination (Advanced Standing) for Mayville State courses is available in some programs. Interested students
should consult with the discipline faculty involved to determine if this option is available. The last day to register for credit
by examination is the same as the last day to register or add a class.
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Advanced Placement Credit

Students who have completed certain College Entrance Examination Board (CEEB) advanced placement courses in high
school and who have earned a minimum score of 3 on the Advanced Placement Examinations will be awarded college
credit as follows:

CEEB should forward examination scores directly to the Office of Academic Records.

CLEP Credit

The College Level Examination Program (CLEP) is one of the accepted means by which a student may establish college
credit. It is a national program that affords the student an opportunity to obtain college recognition for his/her formal or
informal preparation prior to attending college. Generally, colleges and universities accept CLEP credit; however, students
who plan to transfer to another institution should first check to see what the limitations of the receiving school might be.

A student must be enrolled at Mayville State University to receive CLEP credit. Students may not take CLEP subject exams
after enrolling in that course.

Contact the Office of Academic Records in Old Main 114 for additional information about CLEP.

Prior Learning Assessment (PLA)

Students who have achieved a significant degree of educational growth in disciplines offered by Mayville State University
through professional, cultural, or community activities may seek to be granted credit for prior learning. A student may earn
a maximum of 30 semester hours of credit by examination, including Prior Learning Assessment (PLA), CLEP credit, ad-
vanced-standing credit, etc. Students who believe they are eligible for PLA must complete an application form available
at the Office of Academic Records who will assist in identifying the appropriate academic discipline and a faculty member
representing that area. The student and faculty advisor work to develop the validating documentation. This evidence is, in
turn, reviewed by the discipline faculty and by the Curriculum Committee before a final decision is made by the Vice Pres-
ident for Academic Affairs. Credit awarded under this program is considered the same as transfer credit and may not be
used to satisfy the 30-hour resident requirement. This credit will only be awarded with an “S” satisfactory grade and placed
on the transcript when the student has successfully completed one semester of resident work. A student must be currently
enrolled to receive prior learning credit. When credit is granted the transcript will be noted as ‘Prior Learning Credit.’

Grades and Grade Point Average

The grade point average is determined by calculating the total number of honor points earned and dividing by the number
of attempted credit hours in which a letter grade of A, B, C, D, or F was received.

Honor Points Per
Interpretation Credit Hours
Excellent
Above Average
Average
Passing
Failure
Incomplete
Satisfactory
Unsatisfactory
U Audit
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Grade Appeal Policy
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Faculty must evaluate and grade student work fairly and reasonably, and students must maintain scholastic honesty be-
yond reproach. Disputes that arise about fairness and honesty are best resolved through open and sincere communication
among all parties — students, faculty, committees, and administrators. Once a grade has been recorded for a class, the
grade cannot be changed unless an error was made by the instructor. Students may repeat a class if they would like to
improve their grade.

A grade appeal is an allegation by a student that such student’s semester grade in a course offered for credit was not in
accordance with the grading criteria described in the course syllabus. The student must contact the instructor of the course
before the fifth week of the following semester to discuss the instructor’s and student’s reasoning for the grade given or
desired. The complete policy addressing procedures required for resolving grade appeals is available in the Office of
Academic Affairs.

Incomplete Grade

A student who has an excusable reason for not completing coursework may request an “I” (Incomplete). This process is
initiated by the student filling out the Incomplete Grade Request Form. If an Incomplete Grade is granted by the instructor
and advisor, the student is responsible for completing the work by a deadline approved by the instructor, but no later than
the Friday of the eighth week into the following term. With instructor approval, a student may be granted a one-time ex-
tension (a maximum of an eight week extension), including a contracted date of completion, for removing the incomplete
grade. If any incomplete grade is not removed by the end of the specified time, the grade as recorded on the Incomplete
Grade Request form will be placed on the transcript by the Registrar.

Repeated Courses

If a student receives an “F” (failure) in a course, he/she should repeat it as soon as possible if it is required for graduation.
When a course is repeated to improve grade point average, only the last earned grade is counted in the grade point aver-
age. Each course registration and its earned grade, however, continue to appear on the transcript. Course repeats are not
allowed on a one-to-one basis such as independent study or on an arranged basis. This policy may be appealed through
a sub-waiver form when there are extenuating circumstances and would require approval.

In regard to financial aid and Title IV funding in relation to the repeating of a course, the following applies:

» Afailed course may be repeated as many times as needed until passed.

» Apreviously passed course may only be repeated once. This includes even those courses where a higher grade is
required for the major (e.g., minimum of “C” for Teacher Education and Business Administration core courses, etc.)

» This does not include courses designated as repeatable (e.g. band, choir, student government, etc.) as these are
not restricted nor limited (unless designated otherwise) and, therefore, a student may repeat these courses as often
as allowed.

» If a student passes a failed course with a passing grade, he/she may repeat the course one more time to try and
achieve a higher grade.
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Satisfactory/Unsatisfactory Credit

Students with junior standing or above are permitted to register for an academic course on a satisfactory/unsatisfactory
(S/U) option based on the following policies:

1. Students must have an overall 2.00 grade point average in order to qualify.

2. The S/U option may be used for courses that do not apply to a major or minor field. The student, however, may
use this option if the course is in excess of the requirements for the major or minor field of specialization.

3. The S/U option is not available for required essential studies or professional courses.
4.  Students may not change to, or from an S/U option after the last day to add classes.

5. Life experience credit, CLEP, or military credits (recorded as S/U), may be used toward the major and/or minor
upon approval from the respective Division chair.

6.  S/U credit will not be used in determining honor points or honor point ratio.
7.  The traditional “C” or better will be considered satisfactory “S.”

Other courses in which S/U credit may be earned are listed in each department of this catalog. These courses may be
taken upon the advice of the student’s advisor.

Transfer Grade Point Average

Total hours earned and the grade point average from all transfer institutions are entered on the Mayville State University
official transcript and are calculated for a cumulative grade point average, however, transfer courses do not appear on the
MSU official transcript.

Academic Fresh Start

The Academic Fresh Start policy allows a student who has had former academic deficiencies and been out of higher edu-
cation for three consecutive years to recover without penalty and have an Academic Fresh Start.

» The student must be currently enrolled as an undergraduate student at Mayville State.

» At least three consecutive years must have elapsed between the earned credits and the Academic Fresh Start re-
quest.

» An Academic Fresh Start may be requested for all coursework in no more than four selected quarters or semesters
including previous transfer credits or Mayville State credits.

* Individual course(s) do not qualify for an Academic Fresh Start.

» All courses in forgiven terms cannot be used to meet pre-requisites or degree requirements.

e To qualify, a student must have completed a minimum of 12 semester credits with a 2.50 GPA or higher.

» Academic Fresh Start may be invoked only once and is irreversible.

» The policy is not available to a student pursuing a degree after a first baccalaureate degree has been granted.

» Students are responsible for ascertaining if the Academic Fresh Start would affect their current or future eligibility
status for financial aid or veteran’s benefits or other financial assistance programs.

» Teacher Education candidates are not eligible for an Academic Fresh Start at this time due to state teacher licensing
requirements currently in place.

For more information or to make an Academic Fresh Start request contact the Office of Academic Records at Old Main
114.

If approved the academic transcript will indicate the terms affected by the Academic Fresh Start. Credits and grades will
continue to appear on the academic transcript with credits included in attempted hours; however, letter graded courses will
be excluded from the grade point average. Graduate and professional programs and other universities’ undergraduate
programs are not bound by the Mayville State University Academic Fresh Start policy.
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General Information
Academic Honors

Dean’s List

The University makes personal, as well as public acknowledgment of the academic achievement of students earning a
semester grade point average of 3.50 or higher on a 4.00 scale by naming them to the dean’s list.

Criteria for selection to the dean’s list are solely academic. Consideration is based on grades reported to the Registrar
at the end of each semester. The dean'’s list includes all students who maintained a GPA of at least 3.50 for the semester
while completing a minimum of twelve (12) graded credits a term from Mayville State University during the academic year.
Pre-college courses do not count towards Dean’s List including ASC 086, 088, 091, 092, & 093. Students assigned an
“Incomplete” for any graded course(s) are ineligible for dean’s list consideration for that semester.

Core courses that are required for an MSU approved program and are only available from a collaborative institution are in-

cluded in the twelve (12) credit maximum and are used in GPA determination for dean’s list. (The MSU Medical Laboratory
Science program offered in collaboration with the University of North Dakota is the only qualifying program.)

Commencement Honors

Three levels of honor students are recognized at the spring commencement exercises of Mayville State University:

Cum Laude 3.50-3.69
Magna Cum Laude 3.70 - 3.89
Summa Cum Laude 3.90-4.00

Eligibility for honors designation requires completion of a minimum of two semesters and 30 semester hours in residence
from Mayville State using the cumulative grade point average. For students earning a second degree, honors are based
on grades earned after the first degree designation.

For publication purposes, commencement honors for spring commencement candidates are calculated at a designated
time after fall semester. The final transcript for all baccalaureate graduates will, however, reflect the appropriate com-
mencement honors.

The Commencement Participation Policy can be found in this catalog under “Graduation Requirements.”

Admission to Major Programs

A formal major declaration process is required for all teaching majors and the following Bachelor of Science programs:
Medical Laboratory Science, Biology, and Chemistry. See the Division chair of these programs for more information.

Advising Program

When an applicant has completed all requirements for admission to the University, he/she will be assigned an advisor who
will assist in the selection of a program of courses. The courses selected must follow the outline indicated for the curricu-
lum chosen, except for such changes as the advisor may approve. If the student has attended this or another institution
of higher education, he/she must first present to the advisor a complete record of the work completed, so that appropriate
advising may be made.

A student may change his/her major and/or academic advisor at any time. For instructions on how to facilitate these
changes, the student should report to the Director of Counseling and Freshmen Retention Services located in Classroom
Building 115C.

The student should familiarize himself/herself early in his/her academic career with the specific requirements of the curric-
ulum and major/minor program chosen.
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Class Attendance and Participation

At Mayville State University, student attendance and participation are very important elements of university success. The
instructor will inform students of attendance expectations, participation, and grading policy. Students incurring an absence
are expected to notify an instructor as soon as possible and are responsible for completing all assigned academic work.
Faculty members will determine whether or not the student is excused from class or will be allowed to make up missed
coursework. If an appropriate arrangement to make up missed coursework cannot be made between the student and
instructor, an appeal can be made to the academic division chair. Faculty should consider their attendance policy for stu-
dents representing Mayville State University in approved inter-collegiate athletic, music, theatrical or other events.

All faculty members are required to complete an enrollment verification for each course taught accordingly:

» 16 WEEK Session (fall/spring): After tenth full day of instruction
» 5WK Session (fall/spring): After first full day of instruction
* Mini Session (summer): After first full day of instruction

* 4WK1 Session (summer): After first full day of instruction

» 4\WK2 Session (summer): After first full day of instruction

e BWK 1 Regular Session (summer): After second full day of instruction
» 8WK1 Session (summer): After second full day of instruction

*  10WK1 Session (summer): After third full day of instruction

For on campus courses, enroliment verification means that a student has attended that specific course. For online courses,
enrollment verification means that the student has logged into Moodle and has participated in a discussion; completed an
assignment, quiz, or test; or has e-mailed the instructor regarding the course.

By the fifth full day of instruction for 16-week classes (see University Calendar), if a student has not had enrollment verified
for a course, the student may be administratively removed from the course. The Office of Academic Records will e-mail the
student and advisor notifying them of the course removal from the student’s schedule. If the student wishes to re-enroll in
the course, prior approval must be secured from the instructor of the course, the division chair overseeing the course, and
the academic advisor. Appeals for administrative drops are handled by the academic division chair overseeing the course.

A student’s lack of attendance in a course does not guarantee automatic cancellation of enroliment in the course. Each
student is responsible for courses on the study list (class schedule). Only a properly processed “drop” through ConnectND
Campus Connection will assure the student that a course has been removed from the study list (class schedule).

ConnectND Campus Connection will not allow a student to drop all coursework for the term. Students wishing to make a
complete withdrawal for the term should contact the Mayville State University Office of Retention at 701-788-4675 in CB
108 by the end of the 12th week of the term.

Change in Program — Adding or Dropping Courses

Program changes include adding courses or withdrawing from a course after students have made class reservations. All
students can use “Campus Connection” through Friday of the second week of classes. After that time, each drop requires
the following procedures:

Drop an On Campus course:
1. Secure a Change in Program form from the Office of Academic Records in Old Main 114.

2. Secure the instructor’s signature for each class added or dropped.
3.  Secure the advisor’s signature.
4.  Present the completed form to the Office of Academic Records for processing.

All “Change in Program” forms must be completed and filed with the Office of Academic Records in order to become official
changes. The official date of these changes will be the date received at the Office of Academic Records.
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Drop Extended Learning courses BIOL 220/220L, BIOL 221/221L, or BIOL 302/302L:
1. Send an e-mail to ExtendedLearning@mayvillestate.edu stating name, student id number, and the Catalog num-
ber (i.e. BIOL 220) and name of the course to drop. An attempt to drop course(s) in ConnectND by the student
will be unsuccessful.

Drop a Dual Credit course:
1. Todrop a dual credit course, first receive permission from your high school principal or superintendent. then have
your principal or superintendent contact the Office of Extended Learning at 701-788-4667 to complete the drop.

Drop an Online, IVN, Off Campus face-to-face course:
1. Degree-seeking students should consult with their advisor.

2. Send an e-mail to records@mayvillestate.edu stating name, student id number, and the Catalog number (i.e.
ENGL 120) and name of the course to drop. An attempt to drop course(s) in ConnectND by the student will be
unsuccessful.

Drop an Online BSN Nursing course:
1.  Students should consult with the program administrator.

2. Send an email to: shannon.skovlund@mayvillestate.edu stating name, student ID number, and the catalog num-
ber (i.e. NURS 310) and name of the course to drop. An attempt to drop courses in ConnectND by the student
will be unsuccessful.

Failure to follow these procedures will result in a failing grade on the student’s record.

Course Load

Full-time enroliment is twelve (12) semester credit hours. A normal course load is between 15-17 semester credit hours.
A student may register for as many as twenty-two (22) semester credit hours per term.

A student wishing to enroll in excess of twenty-two (22) semester credit hours in a term will require an institutional overall
GPA of 3.00. An outstanding incomplete grade will prevent the student from receiving an overload without a petition to the
Vice President of Academic Affairs. Mayville State’s policy limits enrollment to a maximum of twenty-five (25) semester
credit hours a term during the academic year.

Students taking 19 or more credits should use the 12-18 credit-hour-rate plus the per-credit-hour rate for the additional
hours over 18 credits.

Petition applications are available at the Office of Academic Records at OM 114.

Cross-Listed Courses

Cross-listed courses are noted in the catalog and can be taken for credit within only one of the prefix disciplines, i.e., ECON
423-Global Economic History - 3 S.H., HIST 423-Global Economic History - 3 S.H.

Cross-listed courses cannot be repeated by registering in an opposite prefix from the course for which the student was
previously granted credit.

Late Registration

The academic calendar, with dates of registration, is published in the front of this catalog. If an emergency has occurred
and a student cannot enroll on the designated registration date, he/she should obtain permission for late registration from
the Registrar.

Official Announcements

It is the student’s responsibility to read announcements in the catalog concerning general regulations, curriculum require-
ments, scholarship standards and similar matters. The student is also responsible for reading instructions and notices
posted on the MSU Portal, by MSU e-mail, MSU’s learning management system ‘Moodle’ or appearing on digital bulletin
boards across campus.
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Early Alert System

The early alert system, Drop Guard, utilized by Mayville State University is an official notice of a student’s academic prog-
ress. This alert may show that a student has made progress in a class or that a student needs improvement in a specific
area. A Drop Guard alert may be given to a student at any point throughout the semester. Comments and /or recommen-
dations by the instructor (to include a conference if needed) are encouraged. A Drop Guard alert provides intervention
at the earliest possible opportunity whether is it for academic/personal counseling, or working with the Student Success
Center on writing skills, tutoring, etc. Mayville State University shows a compassionate and caring attitude for the student’s
academic and personal growth through the Drop Guard early alert system.

Teacher’s Certificate

Students who complete a Bachelor of Science in Education degree and successfully exit the Teacher Education Program
are eligible for teacher certification. Each state requires a valid teaching certificate. Teacher Education requirements
are listed in the “Education” section of this catalog. The application process for certification should be completed prior to
graduation. The certification form for North Dakota is available at www.nd.gov/espb/. The Office of Academic Records can
provide additional information for other state certification requirements.

Withdrawal from the University

Students who find it necessary to withdraw from the University should consult the Coordinator of Student Retention in
Classroom Building 108, 701-788-4675. Instructions for following the appropriate withdrawal procedure will be provided.
This procedure is extremely important both to the student and to the University because such things as course grades,
refunds, bills, financial aid, and on-campus housing are involved. If students do feel it necessary to withdraw from school,
they are advised to do so before the deadline for dropping classes, which is the Friday of the 12th week in a semester. To
avoid establishing a record of failing grades, students should pay attention to this deadline.

A withdrawal within the first ten calendar days of the 16 week term is noted on the academic transcript with a withdrawal
date only. A withdrawal after the ten day period records a “W” grade with each course listed, followed by the withdrawal
date. Summer session withdrawal information can be found in the summer bulletin.

Wait Listed Classes

Students attempting to register for a class that has reached its enroliment capacity may add themselves to a wait list. Wait
list processes run daily until the No Record Drop deadline for a class. Students are notified via official Mayville State e-mail
if enrolled in a class via the wait list process, but are ultimately responsible for any registration activity. Students no longer
wishing to be enrolled in a wait listed class must drop it from their study list on “Campus Connection.” Questions regarding
the Wait List process can be directed to the Office of Academic Records in Old Main 114.
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Business and Computer Information Systems

Majors and Minors Available

Division Mission Statement

Preparing students for successful careers in a dynamic technology-enriched business environment.
Division Goals

» Division graduates will possess the communication skills necessary to work effectively and efficiently.

» Division graduates will possess the knowledge, expertise, and competencies to innovatively use technology, to solve
problems, and to think critically and ethically.

« Division graduates will develop an appreciation for the importance of life-long learning.

The Division of Business and Computer Information Systems supports the institutional mission by preparing professionally
educated business and technology practitioners. The division provides students with life-long skills necessary to function
in a rapidly changing, highly technological world of work. This is accomplished by offering Bachelor of Science four-year
degree programs in business administration and computer information systems. The division also offers the Bachelor of
Applied Science four-year degree programs in business administration and computer information systems. An Associate
of Arts program is available in business management.

To assist in the attainment of the division goals, all business and technology programs include:

» Providing learning experiences that complement the essential studies program by enhancing the ability to commu-
nicate effectively, using reading, writing, speaking, and listening;

» Developing advanced skills necessary to utilize technology to solve work-related problems;

» Developing rational decision-making skills utilizing critical and creative thinking and appropriate problem-solving
techniques within business and technology environments;

» Developing the ability to apply business and technology concepts to work-related functions;
» Providing students with opportunities for work experiences in business and industry; and

» Developing foundation skills and knowledge used in pursuing advanced education.

Business

Majors Minors

Business Administration (B.S.) Accounting

Business Administration (B.A.S.) Business Administration

Business Management (A.A.)

Computer Information Systems

Majors Minor
Computer Information Systems (B.S.) Computer Information Systems
Computer Information Systems (B.A.S.)
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Education and Psychology

Majors and Minors Available

Division Mission Statement

The Division of Education and Psychology is governed by the Mayville State University mission statement.

The mission of the division is to prepare highly qualified professionals to work with diverse populations in multiple environ-
ments.

Division Goals

Demonstrate content knowledge in the academic discipline;

Demonstrate the ability to communicate effectively using a variety of verbal, non-verbal, and media communication
techniques;

Demonstrate the ability to develop effective professional relationships and seek out opportunities for participation in
professional growth

Teacher Education Goals

The teacher candidate...

Understands how learners grow and develop, recognizing that patterns of learning and development vary individ-
ually within and across the cognitive, linguistic, social emotional and physical areas and designs and implements
developmentally appropriate and challenging learning experiences.

Uses understanding of individual differences and diverse cultures and communities to ensure inclusive learning
environments that allow each learner to meet high standards.

Works with others to create environments that support individual and collaborative learning, and that encourage
positive social interaction, active engagement in learning, and self motivation.

Understands the central concepts, tools of inquiry and structures of the discipline he/she teaches and creates learn-
ing experiences that make these aspects of the discipline accessible and meaningful for learners.

Understands how to connect concepts and use differing perspectives to engage learners in critical thinking, creativ-
ity, and collaborative problem solving related to authentic local and global issues.

Understands and uses multiple methods of assessment to engage learners in their own growth, to monitor learner
progress, and to guide the teacher’s and learner’s decision making.

Plans instruction that supports every student in meeting rigorous learning goals by drawing upon knowledge of con-
tent areas, curriculum, cross-disciplinary skills, and pedagogy, as well as knowledge of learners and the community
context.

Understands and uses a variety of instructional strategies to encourage learners to develop deep understanding of
content areas and their connections and to build skills to apply knowledge in meaningful ways.

Engages in ongoing professional learning and uses evidence to continually evaluate his/her practice, particularly the
effects of his/her choices and actions on others, and adapts practice to meet the needs of each learner.

Seeks appropriate leadership roles and opportunities to take responsibility for student learning, to collaborate with
learners, families, colleagues, and other school professionals and community members

The conceptual Model of Mayville State’s Teacher Education unit is the Reflective Experiential Model. It is based on the
belief that preservice teachers develop abilities to reflect on current educational research, essential and theoretical knowl-
edge, and research-based teaching strategies to gain meaningful insights throughout their clinical experiences.
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Some professional courses provide field based experiences under the dual supervision of the responsible university fac-
ulty and selected competent and qualified cooperating public school teachers. Clinical field based experiences are an
integral part of the professional education program that is designed to help students understand the relationship between
classroom theory and application. Students progressing in the Teacher Education program are evaluated periodically on
their electronic portfolio entries. Teacher candidates begin to develop an electronic portfolio in EDUC 272- Educational
Technology. Throughout the Teacher Education program students identify and store artifacts in their portfolios that demon-
strate the ability to meet the ten INTASC standards for teacher candidates. Regular faculty and peer reviews of electronic
portfolios support the teacher candidate’s ability to critically reflect on their learning experiences.

Student teaching is the capstone of the professional education program. Reflective practice seminars are required com-
ponents of the student teaching experience. University Supervisors support Teacher Education candidates throughout
the student teaching experience in a research-based supervisory observation process. Near the conclusion of the student
teaching experience, teacher candidates will secure two faculty reviewers to evaluate their electronic portfolios and make
arrangements to present their portfolio to campus and community members.

Itis imperative that Mayville State University teacher education graduates know and demonstrate the content, pedagogical
and professional knowledge, skills and dispositions necessary to help all students learn, including students with exception-
alities and of different ethnic, racial, gender, language, religious, socio-economic, and regional/geographical origins. The
portfolio presentation provides teacher candidates the opportunity to demonstrate professional growth and achievements
throughout their Teacher Education program studies.

Early Childhood Program Goals

» To provide Early Childhood settings with trained professionals;

* To meet the needs of nontraditional students who would like to pursue a college education while continuing to work
in the field;

» To allow students the opportunity to earn college credits for life experience;
» To provide students with specialty areas that will meet their individual interests and needs; and

» To give students opportunities to participate directly with public schools, special education, cooperatives, social
services, public health and other collaborative entities across multiple disciplines.

The Early Childhood program will allow Early Childhood educators the opportunity to further their professional growth
through distance learning, including 2-way video and Internet. The philosophy of the Early Childhood program incorporates
the reflective experiential model of Mayville State University’s Teacher Education program. The program will prepare stu-
dents to work in a variety of leadership positions, including Early Childhood Education teachers, Early Childhood adminis-
trators, supervisors, curriculum specialists, and education coordinators in preschool programs.

All degree requirements must be met, including a minimum grade point average of 2.00 in all areas: generals, core courses
for the major, professional courses, and specializations. Some classes may be transferred from other institutions, however,
one-fourth (¥4) of the major core professional and specializations must be Mayville State courses and the student must
have earned at least 30 semester hours in residence.

Library Media and Information Science Goals

The goals of the library program are to provide students with:
» Knowledge to anticipate changing needs in libraries as well as flexibility to respond to those changes;
» Critical-thinking and decision-making skills needed to apply concepts of librarianship;
» Communication skills to work with library patrons and strategic constituents;
» Technical skills necessary for utilizing technology; and
» Networking skills to expedite cooperation between libraries.
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Psychology Program Goals

The goal of the psychology program is to inform students of the science and practice involved with the description, expla-
nation, and prediction of human behavioral, mental, and social processes. Scholarly inquiry of strategies aimed at fostering
change and stability are additional areas of training.

Specific Learning Outcomes for the Applied Psychology program include the following:

» Students will demonstrate knowledge of major concepts, theoretical perspectives, and historical trends in psychol-
ogy;

» Students will understand and be able to apply psychological principles in interpersonal situations and vocational
settings;

» Students will use critical and creative thinking, to solve problems related to behavior, mental processes, and chal-
lenges faced by persons of all backgrounds and experiences;

» Students will demonstrate effective verbal and nonverbal communication skills using current technology to enhance
own and others understanding;

Consideration of a major or minor in psychology could result in the ability to accomplish a variety of goals, including:
» Graduate study in psychology or related fields;
» Development of skills for paraprofessional employment;
» Preparation for teaching high school level psychology;
» Preparation for employment in a business or industry seeking graduates with a broad education, flexible outlook; and
» An ability to attack problems systematically.

This program complements Studies in Education, Health Education, Science, Social Science, and Business.

Special Education Program Goals

The goal of the special education program is to prepare teacher candidates for entry to special education professional
practice with the knowledge and skills to practice safely, ethically and effectively with a multi-categorical population of stu-
dents with special needs. The program consists of a double major in professional education (early childhood, elementary
or secondary) and special education as candidates must master appropriate core academic subject matter as well as be
prepared for the complex challenges of teaching individuals with exceptional learning needs. The skills of general educator
and special educator complement each other, and as such, dual certification is a goal of this program. The special educa-
tion program seeks to prepare students to:

» Apply specialized pedagogical knowledge and skills.
» Master appropriate core academic subject matter content.
» Demonstrate instructional strategies and assessments that are developmentally appropriate for diverse learners.

» Observe, document, and analyze characteristics, behaviors and learning environments of populations with special
needs.

» Apply effective verbal and non-verbal communication, multi-media, computers, and current technology skills in spe-
cialized settings.

Demonstrate professional dispositions and ethical practice through collaborative interactions
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Early Childhood

Teaching Majors Non-Teaching Majors
Early Childhood Education (B.S.Ed.) Early Childhood (B.A.)

Early Childhood Associate (A.A.)

Education

Teaching Majors Non-Teaching Majors

Elementary Education (B.S.Ed.)

Secondary Education (B.S.Ed.)

Composite in Biology Education
Composite in Chemistry Education
Composite in Social Science Education
English Education

Geography Education

Health Education

History Education

Mathematics Education

Physical Education

Special Education

Library Media and Information Science

Teaching Majors Non-Teaching Majors
None currently offered None currently offered
Psychology

Teaching Majors Non-Teaching Majors
None currently offered Applied Psychology (B.A.)
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Studies in Education (B.A.)

Minors
Early Childhood Education

Special Needs
Music Education

Minor
Library Media and
Information Science

Minor
Psychology/Psychology
Education
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Health, Physical Education and Recreation

Majors and Minors Available

Division Mission Statement

The Division of Health, Physical Education, and Recreation is governed by the Mayville State University mission statement.
We are preparing students for successful careers in the teaching field and in the various fields of health, sports, recreation,
fithess and wellness.

Division Goals
» To provide a comprehensive program of teacher training that will adequately prepare teachers in the fields of phys-
ical education, health, and coaching on both the elementary and secondary levels;
» To provide preparation for a non-teaching career in the general areas of sports, recreation, fitness and wellness;

« To teach skills and knowledge in the activities that promote health and physical fitness and provide socializing expe-
riences as a means of achieving an integrated personality; and

» To provide a means by which students have the opportunity to participate in a broad range of sports, games, and
fitness activities.

Fithess and Wellhess

Teaching Majors Non-Teaching Majors Minors

None currently offered Fitness and Wellness (B.S.) Fitness and Wellness
Health

Teaching Majors Non-Teaching Majors Minors

Health Education (B.S.Ed.) Health (B.S.) Health/Health Education

Physical Education

Teaching Majors Non-Teaching Majors Minors
Physical Education (B.S.Ed.) None currently offered Coaching
Developmental Adapted
Physical Education

Physical Education
Sport Management

Teaching Majors Non-Teaching Majors Minors
None currently offered Sport Management (B.S.) Sport Management
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Liberal Arts

Majors and Minors Available

Division Mission Statement

To prepare students for careers, life-long learning, citizenship, cultural enhancement, and problem solving.

Division Goals

« Division graduates will read, write, speak, listen, and think with precision, awareness of purpose, and maturity of

style.

» Division graduates will show perception, sensitivity, critical thinking, and knowledge in their study of behavioral-social

processes and institutions.

« Division graduates will increase knowledge concerning human accomplishments in art, music, history, rhetoric, and

literature and will value lifelong participation in society and culture.

Communication

Teaching Majors
None currently offered

English

Teaching Majors
English Education (B.S.Ed.)

Geography

Teaching Majors
Geography Education (B.S.Ed)

History

Teaching Majors
History Education (B.S.Ed)

Music Education

Teaching Majors
None currently offered

Social Science

Teaching Majors
Composite in Social Science
Education (B.S.Ed)

Sociology

Teaching Majors
None currently offered
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Non-Teaching Majors
Communication (B.A.)

Non-Teaching Majors
English (B.A))

Non-Teaching Majors
None currently offered

Non-Teaching Majors
None currently offered

Non-Teaching Majors
None currently offered

Non-Teaching Majors
Social Science (B.A.)

Non-Teaching Majors
None currently offered

Minors
Communication

Minors
English/English Education

Minors
Geography/ Geography
Education

Minor
History/ History Education

Minor
Music Education

Minors
Social Science/ Social
Science Education

Minors
Sociology

65



DIVISION OF SCIENCE AND MATHEMATICS

Science and Mathematics

Majors and Minors Available

Division Mission Statement

The Division of Science and Mathematics supports the University mission through its offerings by providing students
with opportunities to develop skills and to attain knowledge necessary to realize their potential and become contributing
citizens. This is accomplished by offering Bachelor of Science four-year degree programs in Biology, Medical Laboratory
Science, Nursing, Chemistry, and Mathematics, as well as Bachelor of Science in Education four-year degree programs in
Composite in Biology Education, Composite in Chemistry Education, and Mathematics Education. The Division of Science
and Mathematics provides coursework in astronomy, biology, medical laboratory sciences, nursing, chemistry, geology,
mathematics, physics, and science.

Division Goals

Division goals that are common to all courses include developing foundation skills and knowledge used in pursuing ad-
vanced education; providing learning experiences meeting and complementing the essential studies program learning
objectives; and developing higher-order thinking skills necessary to solve problems, to work with models of systems, and
to apply scientific and mathematical concepts to draw conclusions.

The goals of the Science program are to present current information on aspects of the physical world and to develop logical
reasoning, sometimes mathematical, relating one process to another. Courses in this area prepare students to explain the
basic principles of science and its relationship to other disciplines, to describe different scientific models and how these
models are used to stimulate scientific inquiry, and to identify the assumptions and limitations of scientific methods.

The goals of the Mathematics program are to foster the ability to think critically, to think mathematically in terms of precise
and quantitative relationships which reveal the logical structure within a system, and to aid the student in developing an
awareness of the vital connections and relationships between mathematical topics and their applications in the real world.
Courses in this program prepare students to develop a conceptual understanding of mathematics, to reason and commu-
nicate through mathematics, to develop a proficiency in problem-solving using a variety of tools and strategies, and to use
appropriate technology to enhance their understanding of mathematics.

Biology

Teaching Majors Non-Teaching Majors Minors

Composite in Biology Biology (B.S.) Biology/ Biology Education
Education (B.S.Ed) Medical Laboratory Science (B.S.)

Chemistry

Teaching Majors Non-Teaching Majors Minors

Composite in Chemistry (B.S.) Chemistry/Chemistry
Chemistry Education (B.S.Ed) Education

Mathematics

Teaching Majors Non-Teaching Majors Minors

Mathematics Education (B.S.Ed) Mathematics (B.S.) Mathematics/Mathematics
Education

Nursing

Teaching Majors Non-Teaching Majors Minors

None currently offered Nursing (B.S.) None currently offered

Science

Teaching Majors Non-Teaching Majors Minors

None currently offered None currently offered General Science

Physical Science
Science for the Elementary Teacher
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DEGREE PROGRAMS

Mayville State University offers programs of study leading to degrees of Bachelor of Science in Education, Bachelor of
Arts, Bachelor of Science, Bachelor of University Studies, Bachelor of Applied Science and Associate of Arts. Mayuville
State also offers a number of suggested courses for professional programs for students transferring to other institutions for
advanced specializations.

BACHELOR OF SCIENCE IN EDUCATION (B.S.Ed.)

The Bachelor of Science in Education is a degree designed for the preparation of elementary, junior high school and
secondary teachers. A minimum of 122 semester hours of work including at least one major and one minor program or
a composite major is required to complete the curriculum, including at least 36 semester hours at the upper-division level
courses (300-400 level). See the “courses of study” section of this catalog for major/minor requirements.

The first two years of coursework in this degree program are devoted to completing essential studies requirements of the
University. Satisfactory completion of the essential studies requirements is one of the pre-requisites for admission to the
teacher education program. The second two years, once a student has been formally accepted into the teacher education
program, are devoted to completion of the professional teacher preparation education courses and other upper-division
major and minor courses. See the “Education” section of this catalog for teacher education requirements.

Majors available in the Bachelor of Science in Education degree include:
» Composite in Biology Education

» Composite in Chemistry Education

» Composite in Social Science Education

» Early Childhood Education (Pre-K-Grade 3)
» Elementary Education

» English Education

» Geography Education

» Health Education

» History Education

* Mathematics Education

» Physical Education

» Special Education

BACHELOR OF ARTS (B.A.) - BACHELOR OF SCIENCE (B.S.)

The major objectives of these degrees include the development of communication skills, knowledge of the general culture,
and an in-depth knowledge of the area of academic concentration. These degrees require completion of a minimum of
120 semester hours, including at least 36 semester hours at the upper-division courses (300-400 level). A minimum of one
major and one minor or two specialization (supporting) areas must be completed in these degrees.

Majors available in the

Bachelor of Arts degree include:
Applied Psychology
Communication

Early Childhood

English

Social Science

Studies in Education
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Bachelor of Science degree include:

Biology

Business Administration
Chemistry

Medical Laboratory Science
Computer Information Systems
Health

Fitness and Wellness
Mathematics

Nursing

Sport Management
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BACHELOR OF APPLIED SCIENCE (B.A.S))

Mayville State University was the first university in the state of North Dakota to receive approval to offer a Bachelor of
Applied Science (B.A.S.) degree. The B.A.S. degree is a flexible degree plan designed specifically to serve the advanced
educational needs of a student who has earned an Associate of Arts (A.A.), Associate of Applied Science (A.A.S.), an As-
sociate of Science (A.S.), or other Applied Associate degrees. To be admitted to the B.A.S., a student must complete an
Associate degree from a regionally accredited institution. The Associate degree will transfer as a block and the student
will complete a “capstone” type of program. The B.A.S. degree has sometimes been called an “inverted transfer” degree,
because students complete fewer essential studies credits and more of the technical courses in their first two years. The
final two years include more essential studies courses and additional business and technical courses necessary for the
student’s career goals.

The B.A.S. degree is consistent with educational excellence. Applied Associate degree students have sometimes found
it difficult to transfer into baccalaureate programs because of the nature of their degree. This bachelor’s degree may re-
move some of the traditional barriers these graduates face. Students can use their previous coursework and enhance their
knowledge by adding additional essential studies and professional courses. A minimum of 120 semester hours is required.

Majors available in the Bachelor of Applied Science degree include:
Business Administration — on campus and online
Computer Information Systems - on campus

BACHELOR OF UNIVERSITY STUDIES (B.U.S.)

This flexible degree is available to students who wish to structure their own program of study while selecting classes that
are valuable for their personal goals. Students pursuing this degree must complete the essential studies requirements,
residency requirements (30 S.H. required from MSU), and academic requirements of the University. Students, with the
assistance of their academic advisor, create a program of study. A minimum of 120 semester hours is required.

University Studies Degree Semester Hours

Upper Level 300-400 36 S.H.

Essential Studies 36 S.H.

Minor (Optional) 16-21 S.H.

Information Technology Requirement 3 S.H. (Institutional Requirement) *
Fitness & Wellness Requirement 2 S.H. (Institutional Requirement) *
Electives 19-24 S.H. (without minor 40 S.H.)
Total for B.U.S. degree 120 S.H. (includes electives)

At least 36 semester hours at the upper-division courses (300-400 level) and 36 semester hours from a four-year institution
are required. All degree requirements must be met, including a minimum grade point average of 2.00 in all areas: overall
and essential studies.

Students interested in the University Studies degree should