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To make sure you are staying on top of your courses, you may want to edit your notification settings. You have the 

option to receive course notifications via email and text message. You can receive notifications for a number of 

things including assignments, tests, discussion boards, and grades.

If you want to receive notifications via text message, 
you will need to add your cell phone number to 

Blackboard prior to editing your notification settings. 
Follow these instructions to add your phone number:

1. Add your phone number by accessing the Global 
Navigation Menu ( ) on the top right-hand 
corner of Blackboard

2. Click on Settings (      ) > Personal Information      
(      ) > Edit Personal Information

3. Scroll to the bottom of the page to enter your 
mobile phone number. 

4. Click Submit.

To edit your notification settings:

1. Access the Global Navigation Menu (      ) on the 
top-right hand corner of Blackboard

2. Click on Settings (       ) > Edit Notification Settings 
(       )

3. Here you will see a list of courses in which you are 
enrolled. You can edit notification settings for 
individual courses or in bulk for all courses you are 
taking. Choose which settings you want to edit.

4. Next, you can choose which types of notifications 
you want emailed to you or sent as a text 
message to your phone (     .). If you want 
notifications sent as a text, check the box titled 
SMS.

5. Click Submit.

It is recommended that you choose to 
receive a notification for the 

following items:

• Item Graded
• Assignment Due
• Test Due
• Item Due (this will cover all course 

items with due dates)

Note: If you want to receive a 
notification for a discussion board 

reply, you need to SUBSCRIBE to the 
discussion forum within each course.


